10. Thii tuc diing ky cham dit giam ho
a) Trinh ty thye hién

T Néu lua chon hinh thae nop hé’ SO truc tiép, nguoi ¢6 yéu cau dang ky
cham dut gidm ho ndp ho so dang kychim dut giam ho tai B phan mot cira cua
UBND cép’ xa ¢6 thim quyén; ndp 1é phi néu thude truong hop phai ndp 1& phi
dang ky cham dut giam h; ndp phi cap ban sao Trich lue dang ky cham dut giam
hé néu c6 yéu ciu cap ban sao Trich luc dang ky cham dut giam ho.

- Néu lua chon hinh thire nop ho so true tuyén, nguoi co yéu cau dang ky
cham diit gigm h¢ truy cdp Cong dich vu cong quéc gia hodc Céng dich vu
cong cdp tinh, dang ky tai khoan (néu chua c6 tai khoan), xdc thuc nguoi ding
theo hudng dc?n‘, dcng nhdp vao hé thong, xdac dinh ding Uy ban nhéan dén cap
Xd ¢o tham quyén.

Nguoi ¢6 yéu cau dang ky chdm diit gidm h truc tuyén cung cdp thong
tin theo biéu mdu dién tr twong tdc dang ky chdm duit gidm ho (cung cdp trén
Cong dich vu cong), dinh kem ban chup hodc ban sao dién tir cde gidy 10, tai
ligu theo quy dinh; ngp phi, I¢ phi thong qua chitc nang thanh todn tryc tuyén
hodc bang cdch thire khéc theo quy dinh phdp ludt, hoan tdt viée nép ho so:

- Céan b ticp nhén ho so tai Bo phan mot cura ¢o trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan hd so, cé Phiéu hen, tra
két qua cho ngudi o yéu cau (néu ngudi ¢ yéu cau lua chon hinh thie ndp hé so
trure tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tu hodc gii tin
nhdin hen tra két qua qua dién thoai di dong cho nguoi ¢é yéu cau (néu nguoi co
Véu cau lwva chon hinh thite nép ho so triec !uyé’nj, dé)ng thoi chuyén ho so dé

’

cong chire lam cong tac ho tich xir 1y,

- Sau khi lfé}) nhdn hoé so theo hinh thire nop true lié}), cdan bo lié}o nhan
ho so tai Bé phin mét cira thue hién sé hoa (sao chup, chuyé*n thanh tai liéu
dién tu trén hé I/?(jl'!g thong tin, co so dit liéu) va ky 56 vao 1ai liéu, hé so giai
quyét thii tuc hanh chinh da duege 56 héa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1€ thi c6 thong bao cho ngudi yéu
cau b sung, hoan thién hd so, néu o loai gidy to, ndi dung can bd sung dé
ngudi ¢é yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thue hién lai
budc (1);

(iii) Truong hop ngudi c6 yéu cau dang ky chidm dut gidm ho khong bo
sung, hoan thién duoc hd so thi bdo cio Truong bo phin mot ctra c6 thong bao
tir chéi giai quyét yéu ciu dang ky cham dut giam ho.

- Cong chtic tu phép - ho tich tham tra hd so (thdm tra tinh thong nhét, hop
& ctia cdc thdng tin trong ho so, gidy to, tai licu do ngudi yéu cau ndp, xudt trinh
hodc dinh kém).
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~ * Trudng hop ho so cdn bd sung, hoan thién hodc khong du diéu kién giai
quy€t, phai tir choi thi gui théng béo vé tinh trang ho so téi BO phan mot cua dé
thong bdo cho nguoi ndp ho so — thue hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam ro hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire lam cOng tac
h¢ tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phdn mot ctra dé tra cho
ngudi c6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thic ndp ho so truc tiép),
hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thie dién tir hodc guri tin
nhin qua dién thoai di dong cho nguoi cé véu cau (néu nguoi ¢é yéu cau lua
chon hinh thite nop ho so truc tuyén).

+ Néu thdy hd so day du, hop 1€, dung quy dinh, truong hop tiép nhan hd so
dang ky cham dirt giam h¢ theo hinh thic true tiép, thi cong chie tu phap - ho tich
thuc hién viéc ghi vao S6 dang kycham dutgiam ho, cap nhat thong tin ding ky
cham durt giam ho va luu chinh thirc trén Phan mém dang ky, quan ly ho tich dién
tu dung chung,

Truong hop tiép nhin hé so dcng ky cham diit giam ho theo hinh thitc truc
tuyén, cong chite tw phdp - hg tich gui lai biéu mau Trich luc deing ky cham diit
gidm hg dién nr voi thong tin day dii cho nguoi yéu cau qua thu dién tr hodc thiét
bi 56,

Nguoi yéu cau ¢ trdch nhiém kiém tra tinh chinh xde, day du cia cde
théng tin trén biéu mau Trich luc dcing ky cham dirt gidm ho dién twr va xdc nhan
(t6i da mot ngay).

Néu nguoi ¢é yéu cau xdc nhan théng tin da thong nhdt, day du hodc
khong 6 phan hoi sau thoi han véu cau thi c¢éng chire tu phap - ho tich thuc
hign viée ghi ngi dung vao S6 ding ky cham duet giam ho, cdp nhdt thong tin ding
ky chdm diitgiam hova heu chinh thire trén Phan mém dang ky, quan Iy hé tich
dientw  ding chung.

- Cong chire tw phap - hé tich in Trich luc dang ky cham dut glam ho, trinh
Lanh dao UBND ky, chuyén B9 phén mét cra tra két qua cho nguoi co yéu cau.

- Nguoi di dang ky chdm dut gidm ho kiém tra thong tin trén Trich
luc dang ky chdm dut giam ho, trong S6 dang ky dang ky chim dut gidm ho, ky
tén vao So dang ky cham dit giam hg, nhan Trich luc dang ky chim durt giam ho.

b) Cach thire thye hién:

Nguoi ¢ yéu cau ding ky chim ditgidm hotrue tiép thue hién hodc uy
quyén cho nguoi khac thue hién nop ho so truc tiép tai Bo phan mdt clra/ cua
UBND cip xd hodc oii ho so qua hé théng buu chinh hoac ndp ho so truc tuyén
trén Cong dich vu cong quoc gia (hups.//dichvucong.oov.vn) hodc Cong dich vu
cong tinh Hai Duwong (https://dichvucong. haiduong. govV.VI).

¢) Thanh phin ho so:
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- To khai ding ky cham dit gidam ho theo mau (néu nguoi co yéu cau lua
chon ndp ho so theo hinh thire truc tiép);

- Biéu mau dién nr twong tdc déing ky cham diit giam ho (do nguoi yéu cau
cung cdp thong tin theo hudng dan trén Cong dich vu cong, néu nguoi co yéu cau
lua chon ndp ho so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau ding ky chiam duatgiam ho thuc hién viée nc}p/xuét
trinh (theo hinh thie tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén) céac giay
to sau:

*Gidy to phai nop:

- Gidy to lam can cir cham dirt giam ho theo quy dinh cua B9 ludt Dan su.

- Van ban uy quyén theo quy dinh cua phdp luat trong truong hop uy
quyén thuc hién viéc ding ky cham dut giam h¢. Truong hop nguoi duoc uy
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén
thi vin ban ty quyén khong phai ching thuc.

* Gidy to phii xuit trinh:

Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cude cong dan hoac
cac gidy to khac ¢6 dan anh va thong tin cd nhan do co quan ¢ thim quyén cép,
con gia trj s dung dé chimg minh vé nhan than cua ngudi ¢6 yéu cau ding ky
chim dut giam ho. Truong hop céc thong tin ca nhan trong cic gidy to nay daco
trong CSDLQGVDC, CSDLHTDT, duge hé théng dién tw dong thi khéng phai
Xudt trinh (theo hinh thirc truc tiép) hodc tai [én (theo hinh thire truc tuyén).

Trudng hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sa0 ¢0 chung thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- DI voi gidy 16 ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thue truc tiép:

+ D01 voi gidly 1o xuat trinh khi dang ky hé tich, ngudi tiep nhan ¢6 trach
nhiém kiém tra, doi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé Iuu trong hé so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop
ban sao hodc ban chup giay to do.

+ Nguoi yéu cdu déng ky ho tich ¢o thé ngp ban sao ching thuc tir ban
chinh hodc ban sao dugce cdp tir s6 goc hodc ban chup kém theo ban chinh gidy
to dé doi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy 1o thi nguoi tiép nhn ¢6 trdch nhiém kiém tra, déi chiéu ban chup véi ban
chinh va ky xac nhén, khong duge yéu cau nguoi di dang ky ndp ban sao giay to
do.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhan ding, du ho so dang ky ho
tich theo quy dinh cua phép lut h tich, khong duoc yéu cau ngudi dang ky ho
tich np thém gidy 1o ma phép luat ho tich khong quy dinh phai nop.
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- Doi voi gidy to gui kém theo néu nguoi yéu cdu nop ho so theo hinh
thitc truc tuyén:

+ Ban chup cdc giay to guri kém theo hé so ding ky cham duit gidm ho truc
tuyén phai bao dam ré nét, ddy du, toan ven vé néi dung, la ban chup bang mdy
anh, dién thoai hodc duoc chup, duoc quét bang thiét bi dién ti, tir giay to duoc
cap hop 1¢, con gid tri su dung; néu la gidy to do co quan co tham quyén nuée
ngoai cdp thi phai dwoc hop phdp héa lanh su, dich sang tieng Viét theo quy dinh,
trie truong hop dicoc mien hop phdp héa lanh su:

+ Truong hop giay to, tai lidu phai giti kém trong ho so dding ky cham diit
giam ho truc tuyén dd co ban sao dién tir hodie da c¢é ban dién tir giay to hé tich thi
nguoi yéu cau duoc sir dung ban dién tir nery.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky chdm dut
gidm ho/ban sao Trich luc dang ky chdm dut giam hd), ngudi ¢o yéu cau diang ky
cham dut giam h¢ xudt trinh gidy to tuy than, nop cdc gidy to 1a thanh phan ho so
dang ky cham dut gidm ho theo quy dinh phap luat hé tich.

Truong hop nguwoi co yéu cau ding ky cham dirt gidm ho khong cung cap
dugc gidy 10 néu trén theo quy dinh hogc gidy 1o nop, xudt trinh bj tdy xéa, sia
chita, lam gia thi co quan dding ky hé tich ¢ tham quyen huy bo két qua dang
ky cham dut giam ho.

d) SO lugng ho so: 0/ b

d) Thoi han gidi quyet: 02 ngay lam viéc.

e) Doi twgng thye hién thi tuc hanh chinh: C4 nhan, phép nhén

g) Co quan thye hién thi tuc hanh chinh: Uy ban nhén dan cap xa noi da
dang ky giam ho trude day.

h) Co quan phoi hgp: Co quan quan Iy CSDLQGVDC.

i) Két qué thue hién thi tuc hanh chinh: : Trich luc dang ky chdm dit
giam ho (ban chinh), ban sao Trich luc dang ky cham dat giam hd (truong hop
yéu cau cdp ban sao Trich luc dang ky cham dut giam ho).

k) L& phi: Mién 1¢ phi.

- Phi cép ban sao Trich luc dang ky cham dut giam ho (néu c6 yéu cau):
8.000dong/ban sao trich luc.

I) MAu dom, méu t& khai:

+ To khai déng ky cham dut giam h (néu ndp ho so theo hinh thic truc
tiep);

+ Biéu mau dién tu teong tac dang ky cham dhit giam hé (néu nép ho so
theo hinh thitc truc tuyén).

m) Cin cir phap ly:

- B¢ luat Dan su nam 2015;

- Luat HO tich nam 2014;
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_- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mgt s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co so dir liéu ho tich dién tu, dang ky hé tich truc tuyén;

- Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cuia B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luét Ho tich'vé Ngh’i dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mét sé didu va bién phap thi hanh
Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phdp quy
dinh chi tiét mét s6 diéu va bién phdp thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 ciuia Chinh phii quy dinh vé Co so dir lieu ho tich dién i,
dang ky hé tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy
dinh muc thu, ché do thu, nop, quan ly va sir dung phi khai théc, st dung thong tin
trong co so dir liéu hg tich, phi xac nhan ¢é quéc tich Viét Nam, phi x4c nhan la
nguoi gbe Viét Nam, 1é phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng
din vé phi va 1¢ phi thude tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh ph truc thudc Trung vong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
doi, bo sung mor s diéu cua Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
ciia Bg Tai chinh hudng dan vé phi va I¢ phi thuge tham quyén quyét dinh cia
Hoi dong nhdn ddn tinh, thanh pho true thude Trung wong.

- Nghi quyet s6 17/2016/NQ-HDND ngay 05/10/2016 ctia Hoi ddng nhén
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché d¢ thu, nop, quan ly va su
dung phi, 1€ phi trén dia ban tinh Hai Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dbéc lap - Ty do - Hanh phiic

TO KHAI PANG KY CHAM DUT GIAM HO

Ho, chir dém, tén nguoi yéu clu:

. v (2
i ke IAGCTRor TR P el e R L R

Dé nghi co quan ding ky cham dit vige giam ho giira:
Nguoi giam ho:
ot Runs il T R S SR L G e i -l

Nguoi duge giam ho:

oo MU T S GRS S SN S BN
INEOT DB RN RTINS o oot i s S 4 et e e mpebes g
5315 01 A e Ty DR i smsmni b CHIOCTICHY oo nsimmsin.
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Gidy khai sinh/Gily 10 tiry thAn'™:............ooieeeeeeeeeeeeeeee e
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BEAY s thang ......... nam ......... = TR WO S GJUYETL B oocenvonporosin comancsssne
Ly Ao SHAEORE VIGO0 BIIDN HO% . voriisimmmini st senssnrsmermsivossieanseiobibsini st s

T6i cam doan nhimg ndi dung khai trén day la ding su that va chiu trach nhiém trudc
phap ludt vé cam doan ctia minh.
Laimn Bl avnemminmnsins o, ngay ....... thang ... nam ...

Nguwoi yéu cau
(Ky, ghi ré ho, chir dém, tén)

bé nghi cap ban sao"™: Co D Khong D
S6 lugng:...ban
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Chu thich:

' Ghi 15 ténco quan dang ky cham dut giam ho.

) Ghi theo noi dang ky thuomg trd, néu khong ¢6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tr; truong hop khong ¢o6 noi dang ky thuong tri va noi dang ky tam tru thi
ghi theo noi dang sinh sdng.

IGhi théng tin vé gidy to tiy than nhu: hé chiéu, chimg minh nhan din hodc gidy to
hop 1€ thay thé (vi dy: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cép
ngay 20/10/2014).

“) Ghi 16 tén co quan dang ky giam ho truge day (s0. ngay thang nam déng ky).

“'Be nghi danh ddu X vao 6 néu co yéu cdu cap bdn sao va ghi rd s6 luong.
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L1 Thii tyc thay doi, cii chinh, bd sung thong tin h tich
a) Trinh ty thue hién
e 2 Néu lua chon hinh thirc ndp hé so truc tiép, nguoi co yéu cau ding ky thay

doi, cdi chinh, b6 sung thong tin ho tich nop ho so thay doi, cai chinh, bo sung
th(éng tin ho tichtai Bo phan moét ctra cia UBND cap xa c¢6 tham quyén; nop 1¢ phi
néu thude truong hop phai ndp 1é phi thay doi, cai chinh, bo sung thong tin ho
tich; ndp phi cap ban sao Trich luc thay doi, cai chinh, bd sung thong tin ho tich
neu cd yéu cau cip ban sao Trich luc thay déi, cai chinh, b6 sung thong tin ho
tich.

- Néu lua chon hinh thire nop ho so truc tuyén, nguoi cé yéu cau thay doi,
cai chinh, bé sung thong tin h¢ tich truy cdp Cong dich vu cong quoc gia hodc
Cong dich vu cong cdp tinh, dang ky tai khoan (néu chua ¢6 tai khoan), xdc
thie nguoi ding theo hudng din, ding nhdp vao hé théng, xdc dinh ding Uy
ban nhdn dén cdp xa cé tham quyén.

Nguoi ¢6 yéu cdu ding kjthay déi, cdi chinh, bé sung thong tin hé tich
tryc tuyén cung cdp thong tin theo biéu mdu dién tr twong tac thyc hién dang ky
thay d@oi, cdi chinh, bo sung thong tin ho tich (cung cdp trén C ong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cde gicfy to, fc‘z{ liéu theo quy dinh; ngp
phi, I¢ phi théng qua chitc néing thanh todn truc tuyén hodc bang cdch thire
khdc theo quy dinh phdp ludt, hoan tdt viéc nép ho so.

- Céan bo tiép nhan ho so tai Bo phan mot cura ¢6 trach nhiém kiém tra
tinh chinh x4c, day du, théng nhdt, hop 18 ctia ho so.

(i) Truong hop hod so day du, hop 1é thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi ¢ Phiéu hen, tra két qua cho ngudi ¢ yéu cdu trong ngay lam viée
tiép theo (néu ngudi 6 yéu cdu lya chon hinh thic nop ho so truc tiép) hodcguri
ngay Phiéu hen, tra két qua qua thu dién tir hode gui tin nhin hen tra két qua
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguoi ¢é yéu cau lua chon
hinh thite nép ho so truc tuyén) :chuyén hd so dé cong chire 1am cong tac ho tich
xu ly.

- Sau khi fié;u nhdn ho so theo hinh thirc nop truc rié}p, can bo rié;o nhdn
hé so tai B phdan mdt cua thuc hién sé hoa (sao chup, c/’myé'n thanh tai liéu
dién ti trén hé thong thong tin, co so di lidu) va ky sé vao tai lidu, hé so giai
quyét thii tuc hanh chinh di duoe s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop [¢ thi c6 thong bédo cho nguoi yéu
cau bo sung, hoan thién hd so, néu 1o loai gidy to, noi dung can b sung dé
ngudi cé yéu cau bd sung, hoan thién. Sau khi ho so duoc bo sung, thuc hién lai
budc (i);

(iii) Truong hop nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bd sung
théng tin ho tich khong bo sung, hoan thién duoc ho so thi bao céo Truong bd
phén mot ctra ¢6 thong béo tir chdi giai quyét yéu cdu dang ky thay doi, cai
chinh, bo sung thong tin ho tich.
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- Cong chue tu phap - ho tich thdm tra hd so (thdm tra tinh thong nhét,
hop 1€ cua cac thong tin trong ho so, gidy o, tai liéu do nguoi yéu cau nop, xuat
trinh hodc dinh kém).

+ Truong hop hé so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi gui thong bao vé tinh trang hd so t6i Bo phan mét cira dé
théng bao cho nguoi ndp ho so — thuce hi¢n lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chuc lam cOng tac
hd tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phén mdt ctra dé tra cho
ngudi c6 yéu cau (néu ngudi ¢6 yéu cau lua chon hinh thirc ndp ho so truc tiép),
hodc giti Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc guri tin
nhin qua dién thoai di dong cho nguoi cé yéu cau (néu nguoi cé yéu cau lua
chon hinh thirc nop ho so true fl-t}’éi’l).

+ Néu thay viée thay doi, cai chinh, bd sung thong tin ho tich 13 ¢ co so,
phi hop v6i quy dinh cta phap ludt dan su va phap ludt ¢ lién quan, hd so diy
du, hop 1€, ding quy dinh, truong hop tiép nhan hd so dang ky thay doi, cai chinh,
bo sung thong tin h¢ tich theo hinh thirc truc tiép, thi cong chire tu phap - ho tich
thuc hién viée ghi vao S6 ding kythay ddi, cai chinh, bé sung thong tin h tich,
xac dinh lai dan t¢c, cdp nhat thong tin dang ky thay doi, cai chinh, bé sung
thong tin h¢ tich va luu chinh thie trén Phin mém ding Ky, quan ly ho tich dién tur
dung chung.

Truong hop tiép nhdn hé so dang ky thay doi, cai chinh, bé sung thong tin
hé tich theo hinh thirc truc tuyérn, cong chire tw phdp - hé tich gui lai biéu méu
Trich luc thay déi/cai chinh/bé sun g thong tin ho tich, xdc dinh lai déin téc dién
tivoi thong tin day i cho nguoi yéu cau qua thu dién tir hodic thiét bi so.

Nguoi yéu cdu cé trich nhiém kiém tra tinh chinh xde, day di cua cde
théng tin trén bicu mau Trich luc thay doi/cai chinh/bé sung thong tin ho tich,
xdc dinh lai dan téc dién tir va xdc nhdn (16i da mét ngay).

Néu nguoi 6 yéu cau xdc nhdn thong tin da thong nhdt, ddy du hodc
khong co phan hoi sau thoi han yéu cau thi cong chite tw phdp - ho tich thuc
hién viéc ghi ngi dung véo S6 déang ky thay doi, cai chinh, b sung thong tin hg
tich, xdc dinh lai dan tgc, cdp nhat thong tin dang thay doi, cai chinh, bé sung
thong tin ho tich va lwu chinh thire trén Phan mém dang ky, quan ly ho tich dién tw
ding chung.

- Cong chuc tu phap - ho tich in Trich luc thay déi/céi chinh/bo sung thong
tin hg tich tuong Gmg, trinh Lanh dao UBND ky, chuyén B phén mét cua tra két
qua cho ngudi co yéu cau.

- Nguoi ¢6 yéu cau ding ky thay doi, cai chinh, bd sung thong tin ho tich
kiém tra thong tin wén Trich luc thay _déi/céi chinh/b6 sung thong tin ho tich,
trong S6 dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan
toc, ky tén vao SO dang ky thay doi, cai chinh, bd sung thong tin hd tich, xac
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dinh lai dan tdc, nhin Trich luc thay doi/cai chinh/bd sung thong tin hd tich.

Truong hop thay d6i, cai chinh, bé sung thong tin ho tich lién quan dén
Gidy khai sinh, Gidy ching nhan két hon thi cong chtre tu phép - ho tich ghi noi
dung thay doi, cai chinh hé tich vao Giay khai sinh, Gidy chimg nhén két hon:
b sung théng tin ho tich vao muc tuong tmg va dong dau vao noi dung bo
sung.

Trudng hop dang ky thay doi, cai chinh ho tich khong phai tai noi
dang ky ho tich trude day thi Uy ban nhan dan cap xd phaj théng bao bang vin
ban kém theo ban sao trich luc ho tich dén Uy ban nhéan dan noi dang ky ho tich
trude ddy dé ghi vao S6 ho tich.

Truong hop noi dang ky ho tich trudce day la Co quan dai dién thi
Uy ban nhan dan cip x4 phai thng béo bang van ban kém theo ban sao trich luc
ho tich dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 hd tich.

b) Cich thire thye hién:

Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bé sung thong tin hé tich,
xac dinh lai dan tdc truc tiép thue hién hodc ty quyén cho nguoi khac thuc hién
ndp ho so truc tiép tai BO phdn mgt cira ciia UBND cép xa hoiic glii ho so qua hé
thong buu chinh hodc nép ho so truc tuyén trén C ong dich vu cong quoc gia
(https.//dichvucong govivn) — hode C():l'?g dich vu cong tinh Hai Duong
(https://dichvucong. haiduone. gov.vn).

¢) Thanh phin ho so:

lai dén téc theo mau (néu ngudi co y€u cau lua chon ndp ho so theo hinh
thire truc tiép);

- Biéu mau dién wr tuong tdc thuc hién dang ky thay déi, cai chinh, bé
sung thong tin hg tich, xdc dinh lai dan téc (do nguoi yeu cdau cung cap thong tin
theo hudng dan trén Cong dich vu cong, néu ngudi ¢é yeu cau lwa chon ngp ho so
theo hinh thitc truc tuyén),

- Nguoi ¢o yéu cau dang kythay doi, cai chinh, bo sung thong tin ho tich
thue hién viéc ndp/xuat trinh (theo hinh thuc tryc tiép) hodc tai 1én (theo hinh
thire truc tuyén) cac gidy to sau:

* Gidy to phai ngp

- Gidy to lam cén clr thay doi, cai chinh, bo sung thong tin ho tich.

- Vén ban uy quyén theo quy dinh cua phap ludt trong trudong hop Uy
quyén thuc hién viéc dang ky thay doi, cdi chinh, bd sung thong tin ho
tich. Trudong hop ngudi duge uy quyén la ong, ba, cha, me, con, v, chong, anh,
chi, em rudt cua ngudi Uy quyén thi van ban ty quyén khong phai ching thure.

* Gidy to phai xuat trinh

- Ho chiéu hodc Chimg minh nhin dan hoac Thé can cude cong dan hoac
cac gidy to khde ¢ ddn anh va thong tin ¢4 nhan do co quan ¢é thim quyén cap,
con gia tri su dung d¢ ching minh vé nhan than cua ngudi cd yéu ciu dang ky






thay doi, cai chinh, bo sung thong tin ho tich, x4c dinh lai dan toc. Truong hop céc
thong tin cd nhan trong céc gidy to nay da co trong CSDLQGVDC,
CSDLHTDT, duoc hé thong dién tu dong thi khong phai xuat trinh (theo hinh
thure truc tiép) hodc tai 1én (theo hinh thie truc tuyén);

- Gidy to chimg minh noi cu tr.. Trudong hop cac thong tin vé gidy to chung
minh noi cu trt da ¢6 trong CSDLQGVDC, duoc dién tur dong thi khong phai
xuat trinh (theo hinh thire truc tiép) hodc tai lén (theo hinh thic tryc tuyén);

Trudng hop gui hé so qua hé théng buu chinh thi phai guri kém theo ban
sao co chung thuc céc gidy to phai xudt trinh néu trén.

*Luuy

- Déi voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thue truc tiép:

+ Doi véi gidy o xudt trinh khi ding ky ho tich, nguoi tiép nhan ¢ trach
nhi¢m kiém tra, doi chiéu véi thong tin trong to khai, chup lai hodc ghi lai théng
tin d€ luu trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp
ban sao hodc ban chup giay to do.

+ Nguoi yéu cau ding ky hé tich ¢6 thé ndp ban sao chtrng thuc tr ban
chinh hodc bin sao dugc cap tir s6 gde hodc ban chup kem theo ban chinh giay
to dé doi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhén c6 trach nhiém kiém tra, déi chiéu ban chup véi ban
chinh va ky xdc nhén, khong duoc yéu cau ngudi di dang ky nop ban sao giay to
do.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan dang, du ho so dang ky ho
tich theo quy dinh ctia phap ludt hg tich, khong duoc yéu ciu nguoi dang ky ho
tich ndp thém gidy 10 ma phap ludt ho tich khong quy dinh phai ngp.

- D6i véi gidy o gui kém theo néu nguoi yéu cau ngp ho so theo hinh
thite triee tuyén:

+ Ban chup cde gidy 1o giri kém theo ho so dang ky dang ky thay doi, cai
chinh, b6 sung théng tin hé tich truc tuyén phdi bao dam ré nér, day du, toan ven
vé noi dung, la ban chup bc;mg may anh, di¢n thoai hodc dwoc chup, duoc quét
bc%ng thiét bi dién nr, nr gml/ to duwoc cd}u /7g)'p lé, con gid tri sur dung; néu la gic?’y o
do co quan co tham quyén nude ngodi cap thi phdai duoc hop phdp héa lanh su,
dich sang tiéng Viéi theo quy dinh, tric truong hop duoc mién hop phap héa lanh
S,

+ Trwong hop gidy 10, tdi ligu phai gii kém trong hé so dang ky dang ky
thay doi, cdi chinh, bo sung thong tin ho tich truc tuyén da ¢é ban sao dién tu hogc
da co ban dién nir gidy to ho tich thi nguoi yéu cau duoc su dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay déi/cél_j
chinh/ b sung thong tin ho tich hoac ban sao Trich luc thay dodi/cai Ch_gnh/bé
sung thong tin h tich), ngudi ¢6 yéu cau dang ky thay doi, cai chinh, bo sung
thong tin hd tich xudt trinh gidy 1O tuy than, ndp cac gidy o 1a thanh phan hé so
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dang ky thay doi, cai chinh, b6 sung thong tin hé tich theo quy dinh phap luat ho
tich.

Truong hop nguoi yéu cdu ding ky ¢6 yéu cau ding ky thay déi, cai
chinh, bo sung thong tin hé tichkhong cung cap duoc gidy 16 néu trén theo quy
dinh hodc gidy to ndp, xuat trinh bi tay xoa, sua chita, lam gia thi co quan dang
ky ho tich ¢ tham quyén iy bo két qua dang ky thay doi, cai chinh, bo sung
thong tin hd tich..

d) S6 lwgng h so: 0/ bo

d) Thoi han gii quyét:

- 03 ngay lam viéc doi voi yéu cau thay di, cai chinh ho tich; truong hop
phai xac minh thi thoi han giai quyét khong qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc doi v6i yéu cdu bd sung thong tin ho tich,
truong hop nhan ho so sau 15 gio ma khong giai quy€t dugc ngay thi tra két qua
trong ngay lam viéc tiép theo.

e) Doi tugng thue hién thi tuc hanh chinh: C4 nhan

g) Co quan thye hién thi tuc hanh chinh:

- Uy ban nhén déan cAp xa noi da dang ky h¢ tich trude ddy hodc Uy ban
nhan din cap xa noi cu tri cua nguodi ¢é yéu cdu co tham quyén giai quyét viée
thay doi, cai chinh cho nguoi chua du 14 tuéi, bd sung ho tich cho cong dan Viét
Nam cu tru ¢ trong nuéc.

-Uy ban nhén ddn cdp xd noi da dang ky khai tw truée day thue hién viéc
cai chinh néi dung ding ky khai tir.

h) Co quan phdi hop: Co quan quan Iy CSDLOGVDC.

e) Két qua thye hién thi tuc hanh chinh: Trich luc thay déi ho tich/Trich
luc cai chinh ho tich/Trich luc bo sung thong tin hg tich (ban chinh).

k) L& phi: 10.000 dong/lan.

Mién 1é phi cho nguoi thudc gia dinh 6 cong voi cach mang; nguoi thude
ho ngheo; nguoi khuyét tat.

- Phi cép ban sao Trich luc dang ky thay doi/cai chinh/bo sung thong tin ho
tich (néu ¢d yéu cau): 8.000dong/ban sao trich luc..

1) Mau don, miu to khai:

+ Td khai dang ky thay doi, cai chinh, bd sung thong tin h tich, xac dinh lai
déan toc (néu ndp ho so theo hinh thic truc tiep);

+ Biéu mau dién tur twong tdac thue hién ding ky thay déi, cai chinh, bé
sung thong tin ho tich, xdc dinh lai dan téc (néu ndp ho so theo hinh thiic truc 1uyén).

m) Yéu chu, diéu ki¢n thuwe hién thi tuc hanh chinh:

+ Viéc thay doi ho, chir dém, tén cho ngudi dudi 18 tudi phai cé su dong
y cua cha, me nguoi do va dugc thé hién rd trong T khai; dbi voi nguoi tir du 9
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tudi trd 1én thi con phai ¢6 su dong y cua nguoi do.

+ Viéc cai chinh ho tich chi duoc gidi quyét sau khi cé du cin cr dé xéc
dinh ¢4 sai sot do 16i cta cong chie lam cong tac hé tich hodc clta ngudi yéu
cdu dang ky ho tich; khong cai chinh néi dung trén giay to ho tich da duogc cap
hop 1€ nhidm hop thirc hoa thong tin trén hod 80, gldy to ca nhan khac.

s Giy to ho tich quy dinh da cap cho ¢4 nhan theo quy dinh cua phép
luat veé ho tich trude ngay 01/01/2016 (ngay Luat Ho tich ¢6 hiéu luc) ¢é gia tri
st dung ma khong phai b6 sung théng tin hé tich con thiéu so véi biéu mau ho
tich hién hanh.

+ Gidy to ho tich dugc cap hop 18 ké tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi dugc bo sung, néu co gidy t0, tai liéu do co quan, t6 chirc ¢
thdm quyen cap hop 1& chimg minh.

Yéu céu ghi bo sung quéc tich Viét Nam chi thuc hién déi voi giéy to hd
tich duoc cap ké tir ngay 01/01/2016, sau khi di xac dinh nguoi yéu cau dang co
quéc tich Viét Nam theo quy dinh cla Luat Qudc tich Viét Nam.

n) Can ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi ti€t mét s6 dieu va bién phap thi hanh Luat HO tich;

- Nghi dinh 56 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dir liéu ho tich dién tu dang ky ho tich truc tuyén,

- Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cta Bo Tu phip quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich’vé Ngh'i d’iph s0 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mét sb diéu va bién phép thi hanh
Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tu phdp quy
dinh chi tiet mét so diéu va bién phdap thi hanh Nghi dinh 56 87/2020/Nb-
CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co so dir licu ho tich dién tu,
dang ky ho tich truc tuyén;

- Théng tu s 281/2016/TT-BTC ngay 14/11/2016 cua B9 Tai chinh quy
dinh mrc thu, ché do thu, ndp, quan ly va su dl_,u]g phi khai thac, str dung thong tin
trong co so dir li¢u ho tich, phi xac nhén c6 quoc tich Viét Nam, phi xéc nhan la
nguoi goc Viét Nam, 1é phi quoc tich;

- Théng tu s6 85/2019/TT-BTC“ ngay 29/11/2019 cua B¢ Tai chinh hudng
dan vé phi va lé phi thude tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phd true thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sua
doi, bo sung mot so dieu cua Thong tw s6 85/201 9TT-BTC ngay 29/11/2019
cua Bo Tai chinh hudng ddn vé phi va I¢ phi thuge tham quyén quyét dinh cua
Héi dong nhdn dén tinh, thanh pho true thude Trung wong.
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- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 cua Hoi dong nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché d¢ thu, ndp, quan 1y va sir
dung phi, I¢ phi trén dia ban tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lip - Tw do - Hanh phac

TO KHAI PANG KY VIEC THAY DPOI, CAl CHINH,
BO SUNG THONG TIN HOQ TICH, XAC PINH LAI DAN TOC

(1

Kinh gui:'

Ho, chir dém, tén nguoi yéu cau:
2)

Noi cu tru:

th() ngu(n ¢o tén dum duy:
Hu, chir dém tén'

Toi cam doan nhimg ndi dung khai trén day la ding su thdt va chiu trach nhiém trude phap luat vé
cam doan cua minh.

A " ‘ P e o s (7
Dé nghi cap ban sao'": C6 !: Khong D s0 171197 RO ban'"”
JETEE iidesissmanisgessmiss  BOREP wovisis thang ........ nam .......

Ngudi yéu cau
(KY, ghi rd ho, chiv dém, tén)

Y kién ctia ngudi duoc thay ddi ho, chir dém, tén Y kicn cua cha va me (neu thay doi ho, chir
(néu ngudi do tir du 9 wodi tr [€n): xac dinh lai dém. tén cho ngudi dudi 18 twoi)

déan tdc (néu ngudi do tr da 15 tudi dén dudi 18
i)
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Chui thich:

" Ghi 15 1én co quan dang ky viée thay déi. cai chinh, bd sung thong tin hd tich, xac dinh
lai dan toc.

) Ghi theo noi dang ky thudng trt; néu khong ¢6 noi déng ky thuong tra thi ghi theo noi
dang ky tam tri; truong hop khéng ¢6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh sdng.

©) Ghi thong tin ,\»'é gidy to tuy thin, ghi rd s0, o quan cdp. ngay cap ho chiéu, chung
minh nhin dan hogc gidy Lo hop 1€ thay thé (Vi du: Chimg minh nhan dan sé 001089123 do
Cong an thanh ph6 Ha N§i cap ngay 20/10/2004).

" Ghi o ndi dung loai viée dé nghi ding ky.

Vi dy: thay doi ho, tén/ cdi chinh phén khai vé chir dém cua nguoi me/ xac dinh lai dan
toc/ bd sung phan khai vé nam sinh cua nguoi cha.

' Ghi 13 loai viee ho tich da dang ky truge déy ¢6 lién quan.

Vi dy: Da dang ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh phé Ha Noi
ngay 05 thang 01 nam 2015, 6 10 quyén s6 01/2015.

' Ghi 15 néi dung thay doi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan toc

Vi du: - Puge thay ddi ho tir Nguyén Vin Nam thanh Vi Van Nam.

- Duoc cai chinh nam sinh tir 1975 thanh 1976

“'Pé nghi danh ddu X vao 6 néu ¢6 yéu ciu cap ban sao va ghi 1o s6 luong,






12. Thi tue cip Gidy xac nhan tinh trang hon nhan
a) Trinh tu thye hién

- Néu lya chon hinh thirc ndp ho so truc tiép, nguoi ¢é yéu cau cap Gidy
xac nhén tinh trang hon nhanndp hé so yéu cdu Cép Giéy xac nhan tinh trang hon
nhdn tai B phian mot cia cua UBND ce"ip xa c6 tham quyén; ndp 1¢ phi néu thude
trudng hop phai ndp 1¢ phi cdp Gidy xéc nhan tinh trang hon nhan.

- Neu lua chon hinh thike nép ho so truc tuyén, nguoi co yéu cau cap Gidy

xdc nhan tinh trang hon nhdn truy cap Cong dich vu céng quoc gia hoac Cong
dich vu céng cdp unh, dang ky tai khoan (néu chua cé tai khoan), xdc thuc
nguoi ding theo hiedng dan, ding nhdp vao hé thong, xdc dinh ding Uy ban

nhdn ddn cap xd co tham quyén.

Nguoi ¢é yéu cau cdp Gidy xdc nhdn tinh trang hén nhan truc tuyén cung
cdp théng tin theo biéu mau ho tich dién tr twong tac cdp Gidy xdc nhdan tinh
trang hon nhdn (cung cdp trén C ong dich vu cong), dinh kem ban chup hodc ban
sao dién tw cdc gidy 10, tai lidu theo quy dinh; nop phi, 1¢ phi théng qua chite
nang thanh todn truee tuyén hodc bang céch thitc khdc theo quy dinh phdp ludt,
hoan tdt viéc nop ho so.

- Can bo ticp nhédn ho so tai Bo phan mot cta ¢6 trach nhiém kiém tra
tinh chinh xdc, ddy du, thong nhat, hop 1é cua hd so.

(i) Trudong hop ho so day du, hop 1€ thi tiép nhan ho so; néu tiép nhén ho
s0 sau 15 gio thi ¢ Phiéu hen, tra két qua cho ngudi ¢ yéu ciu trong ngay lam viéc
tiép theo (néu ngudi ¢6 yéu cau lua chon hinh thirc ndp ho so truc tiép) hodcguii
ngay Phiéu hen, tra két qua qua thw dién tr hodc gui tin nhdn hen tra két qua
qua dién thoai di ding cho nguoi cé yéu cdau (néu nguoi ¢é yéu cau lua chon
hinh thitc nép ho so truc [uyé'n);chuyén ho so dé cong chire lam cong tac ho tich
xur ly.

- Sau khi [z‘é}) nhdn ho so theo hinh thire nop truc n'é}), can bo n'é’p nhgn
ho so tai Bé phdn mét cira thuce hién sé héa (sao chup, chuy& thanh tai liéu
dién i trén hé thong thong tin, co so dir lidu) va ky s6 vao tai liéu, ho so gidi
quyét thii tuc hanh chinh da dwge s6 hoa theo quy dinh,

(ii) Truong hop hé so chua day du, hop 16 thi co thong bao cho ngudi yéu
cdu b sung, hoan thién hd so, néu rd loai gidy t0, noi dung can b sung dé
ngudi ¢6 yéu cdu bd sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budc (i);

(iii) Néu nguoi ¢d yéu cau cp Gidy xac nhén tinh trang hon nhan khong
bé sung, hoan thién dugc hd so thi bdo cdo Truong bo phan tiép nhan ho so ¢6
vin ban tlr chdi giai quyét yéu cdu cap Gidy xdc nhan tinh trang hon nhan.

- Cong chic tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
€ cua cac thong tin trong ho so, gidy 10, tai liéu dinh keém).

+ Trudng hop hd so cén bd sung, hoan thién hodc khong du diéu kién giai
quyet, phai tir choi thi gui thong béo vé tinh trang ho so téi Bo phan mot cua dé
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thong bao cho ngudi ndp ho so — thue hién lai bude (i1) hoac (iii);

+ Trudng hop céq phai kiém tra, xdc minh lam ro hodc do nguyén nhan
khac ma khong thé tra keét qua dang thoi gian da hen thi cong chire lam cong tac
ho tiqh lép Phiéu xin 16i va hen lai ngay tra ket qua, trong do néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phdn mot cia dé tra cho
nguoi co yéu S:ﬁu (néu ngudi co yéu cau lya chon hinh thire ndp hod so truc tiép),
hoac gui Phiéu xin l6i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhan qua dién thoai di dong cho nguoi cé yéu cau (néu nguoi co yéu cau lua
chon hinh thirc nop hoé so true Iuyé'n).

* Truong hop ngudi yéu cau xdc nhén tinh trang hon nhan da ting ding
ky thuong tré tai nhiéu noi khac nhau thi nguoi do c¢é trach nhiém chirg minh
vé tinh trang hon nhén cda minh. Trudng hop nguodi yéu cau khong chiing minh
dugc thi cong chic tu phép - hd tich bao cdo Chu tich Uy ban nhan dan cép xa
¢ vin ban dé nghi Uy ban nhan déan cdp x4 noi nguoi do da timg dang ky
thudng trdi tién hanh kiém tra, xac minh vé tinh trang hon nhan cua nguoi do.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan cap xa dugc yéu
cdu, tién hanh kiem tra, xdc minh va tra 16i bang van ban vé tinh trang hon nhén
trong thoi gian thudng tru tai dia phuong ciia nguoi ¢6 yéu cu.

Néu két qua kiém tra, xac minh cho théy ngudi yéu cau c6 du didu kién, viéc
cap Gidy xdc nhan tinh trang hon nhan la phi hop quy dinh phép luét hodc sau thoi
han 20 ngay ké tir ngay gui vin ban yéu cau xac minh ma khéng nhan duoc vin
ban tra 101 thi cho phép nguoi yéu cau cép Gidy x4c nhén tinh trang hon nhan ¢
van ban cam doan vé tinh trang hon nhan ctia minh.

* Trudng hop ngudi yéu cau cip lai Gidy xac nhén tinh trang hon nhan dé
két hon ma khong nop lai duoc Gidy xac nhan tinh trang hén nhan da duoc cip
truge day, thi nguoi yéu cau phai trinh bay rd 1y do khong ndp lai dugc Gidy
xdc nhdn tinh trang hon nhén. Trong thoi han 03 ngay lam viée ké tur ngay tiép
nhan ho so, co quan dang ky ho tich c6 van béan trao doi véi noi du dinh dang
ky két hon trudce ddy dé xac minh. Truong hop khéng xac minh dugc hodc
khong nhan duge két qua xéc minh thi co quan dang ky ho tich cho phép nguoi
yéu cau 1ap van ban cam doan vé tinh trang hon nhan.

- Truong hop tiép nhan ho so cip Gidy x4c nhéan tinh trang hon nhan theo
hinh thtc truc tiép, thi cong chirc tu phap - hé tich thuc hién viéc cdp nhat thong
tin xdc nhén tinh trang hon nhan va luu chinh thic trén Phan mém dang ky, quan
ly ho tich dién tu dung chung.

Truong hop tiép nhdn ho so xdc nhéan tinh trang hon nhdn theo hinh thic
truc tuyén, cong chiic phdp - ho tich givi lai biéu mau G idy xdc nhdn tinh trang
hén nhan dién ti voi thong tin day dii cho nguoi yéu cau qua thir dién tir hodc thiét
bi 6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cua cdc
thong tin trén biéu mau Gidy xdc nhdn tinh trang hon nhdn dién tu va xdac nhdn
(t6i da mot ngay,.
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Néu nguoi ¢6 yéu cau xdc nhéin thong tin da thong nhat, day di hodc
khong cd phan hoi sau thoi han yéu cdu thi cong chiic tw phdp - hé tichedp nhdt

théng tin xdc nhan tinh trang hén nhdn va luu chinh thive trén Phén mém dang ky,
quan ly h¢ tich dién tr diing chung.

- Cong chure tu phap - hé tich in Gidy xac nhén tinh trang hén nhan, trinh
Lanh dao UBND ky, chuyén t6i B6 phan mot cira dé tra két qua cho nguoi ¢é yéu
cau.

- Nguoi ¢ yéu cau cap Gidy xdc nhan tinh trang hon nhén kiém tra thong
tin trén Giay xac nhéan tinh trang hon nhan, nhdn Giay x4c nhén tinh trang hon
nhan.

b) Cach thire thue hién:

Nguoi ¢6 yéu cau cap Giay xdc nhén tinh trang hon nhan truc tiép thyc
hién hodc Uy quyén cho nguoi khac thuc hién nop ho so truc tiép tai B§ phan
mot cira cua UBND cap xa hodc guri hé so qua h¢ thong buu chinh hodc ndp hé so
tryc tuyen trén Cong dich vu cdng quéc gia (hitps://dichvucons.oov. vi) hode Cong
dich vu céng tinh Hai Duong (hitps Jdichvucong. haiduong.gov.vn)..

¢) Thanh phan ho so:

- To khai ciip Giay xac nhan tinh trang hon nhén (néu nguoi ¢d yéu cau lua
chon ndp ho so theo hinh thire truc tiép);

- Biéu mdu dién tu twong tdc cap Gidy xdc nhdn tinh trang hon nhdn (do
nguot yéu cdu cung cdp thong tin theo huong dan trén Cong dich vu cong néu
nguoi co yéu cau lua chon nép ho so theo hinh thire true tuyén).

- Nguot ¢o yéu cdu cdp Gidy xdc nhén tinh trang hén nhanthuc hién viéc
ndp/xudt trinh (theo hinh thie truc tiép) hodc tai 1én (theo hinh thic truc tuyén)
cac gidy to sau:

* Gidy to phai nop:

- Truong hop nguoi yéu cau cip Gidy xac nhén tinh trang hon nhan d3 ¢
vo hodc chong nhung da ly hon hodc nguoi vo/chdng da chét thi phai xuat trinh
(ban chinh) hodc nop ban sao gidy to hop 1é dé chimg minh;

- Cong déan Viét Nam da ly hon, hiy viée két hon & nude ngoal thi phai
nop ban sao Trich luc ghi chu ly hon.

- Truong hop ¢4 nhin yéu ciu cép lai Gidy xdc nhan tinh trang hon nhén
dé str dung vao muc dich khac hodc do Gidy xac nhan tinh trang hon nhan da
hét thoi han st dung theo quy dinh thi phai ndp lai Gidy xac nhan tinh trang hon
nhan da duoc cap trude do.

- Vin ban Uy quyén theo quy dinh cua phdp ludt trong trudng hop uy
quyén thuc hién viée cip Gidy xdc nhén tinh trang hon nhan. Truong hgp nguoi
duge ty quyén la ong, ba, cha, me, con, v, chong, anh, chi, em rudt ctia nguoi
Uy quyén thi van ban by quyén khong phai ching thuc.

* Giay to phai xuat trinh:
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cac gidy to khac c6 dan anh va thong tin cd nhén do co quan ¢6 thim quyén cép,
con gid tri str dung dé chtmg minh vé nhan than cia nguoi ¢o yéu cau cp Gidy
xac nhan tinh trang hon nhan., Trudng hop céc théng tin cd nhan trong céc gidy
to'nay da ¢6 trong CSDLQGVDC, CSDLHTDT, duge hé thdng dién tu déng thi
khong phai xuét trinh (theo hinh thtre truc tiép) hodc tai 1én (theo hinh thuc
truc tuyén);

- HO chiéu hodc Chiing minh nhan dan hoac Thé can cude cong dén hoac

- Gidy to chimg minh noi cu trt. Truong hop céc thong tin vé gidy to chimg
minh noi cu tri da c¢6 trong CSDLQGYDC, dugc dien ty dong thi khong phai
xudt trinh (theo hinh thac truc tiép) hodc tai Ién (theo hinh thirc truc tuyén);

Trudong hop gui hé so qua hé théng buu chinh thi phai gui kém theo ban
sao ¢ ching thuce céac giay to phai xuét trinh néu trén.

*Luuy

- Truong hop yéu cau cip Gidy xac nhén tinh trang hon nhan dé sir dung
vao muc dich két hdn thi cong chire tu phap - ho tich trinh Lanh dao UBND ky
cap 01 ban Giay xdac nhan tinh trang hdn nhan dé sir dung vao muc dich két hon
cho nguoi yéu cau.

- Truong hop yéu cau cap Giay x4c nhan tinh trang hon nhan dé st dung
vao muc dich khic, khong phai dé dang ky két hon thi trong Giay xac nhén tinh

trang hon nhan phai ghi ré muc dich st dung, s6 luong Gidy xac nhén tinh trang
hon nhén dugce cap theo yéu cau.

- Truong hop yéu cau cap Giay xac nhén tinh trang hon nhan dé két hon
vOi nguoi cung gioi tinh hodc két hon véi ngudi nude ngoai tai Co quan dai
dién nude ngoai tai Viét Nam thi co quan dang ky ho tich tir choi giai quyét,

- Déi voi gidy (o nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire tryuc tiép:

+ Dol v6i gidly t& xudt trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho ngudi xudt trinh, khong duge yéu cau nop
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky h tich ¢6 thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir sd gde hodc ban chup kem theo ban chinh gidy
to dé doi chiéu. Truong hop ngudi yéu cau ndp ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan ¢6 trach nhi¢m kiém tra, dbi chiéu ban chup véi ban
chinh va ky xdc nhén, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén dung, du hé so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Déi voi gidy 1o giti kém theo néu nguoi yéu cdu nép ho so theo hinh
thite triee tuyén:
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+ Ban chup cac gidy to guri kém theo /10 so cdp Gidy xdc nhdn tinh trang
hon nhantrye tuyén phai bao dam ro nét, day du, toan ven vé ngi dung, la ban
chz,’fp bang mciy anh, dién thoai hodc duoc chup, dwoc quét bcing thiét bi dién tu, tir
giay 1o duge cap hop ¢, con gid tri sir dung; néu la gidy to do co quan cé tham
quyen nudc ngoai cap thi phai dwoc hop phdp héa lanh sy, dich sang tiéng Viér
theo quy dinh, trir truong hop duoc mién hop phdp héa lanh su.

+ Truong hop gidy 10, tai lidu phai gui kém trong hé so cdp Gidy xdc nhdn
tinh trang hén nhan truc {uyén da co ban sao dién ni hode da cé ban dién tir gidy
16 h tich thi nguoi yéu cau duoc sir dung ban dién tr nay.

+ Khi dén co quan dang ky ho tich nhdn két qua,ngudi cd yéu cau cdp Giday
xdc nhan tinh trang hén nhdn xudt trinh gidy 1o tuy than, ngp cdc gidy to la thanh
phan hé so cdp Gidy xdc nhdn tinh trang hon nhan theo quy dinh phdp ludt ho
tich.

Truong hop nguoi yéu cdu cdp Gidy xdc nhdn tinh trang hon nhdn khéng
cung cdp duoc gidy 10 néu trén theo quy dinh hodc gidy to nép, xudt trinh bj tiy
xoa, sua chita, lam gia thi co quan dang ky hé tich ¢ tham quyén hiy bo két
qua xdac nhan tinh trang hon nhdn.

- Truong hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam
doan vé néi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cua viéc
cam doan khong ding su that.

Co quan dang ky h¢ tich tir choi giai quyét hodc dé nghi co quan co tham
quyén huy bo két qua dang ky hd tich, néu ¢6 co so xac dinh noi dung cam doan
khong ding su that.

d) SO lugng ho so: 07 bo

d) Thoi han giai quyét: 03 ngay lam viéc; truong hop phai xac minh thi
thoi han gidi quyét khong qué 23 ngay.

e) Doi twgng thue hién thi tue hanh chinh: C4 nhan

g) Co quan thye hién thi tuc hanh chinh:

- Uy ban nhén dén cap xa noi ngudi yéu cau cap Gidy xac nhan tinh trang
hon nhan thuong .

- Truong hop nguoi yéu cau cap Giay xdc nhan tinh trang hon nhan khong
c6 noi thuong trdi nhung c6 dang ky tam tra theo quy dinh cua phap luft vé cu tra
thi Uy ban nhén dan cap xa noi tam tra thuc hién viéc cap Gidy xac nhan tinh trang
hon nhan.

h) Co quan phoi hgp: Co quan quan ly CSDLQGVDC, Uy ban nhan dan
cdp xa noi thuong trd trude day cha ngudi yéu cau cap Gidy xéc nhén tinh trang
hon nhan (trudng hop nguoi yéu ciu da thuong trd ¢ nhiéu noi khac nhau), Uy
ban nhin din noi du dinh dang ky két hon trude day.

i) Két qua thyc hién thi tuc hanh chinh: Gidy xdc nhén tinh trang hon
nhan.
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k)L¢ phi:10.000 dong/lan.

Mién 1& phi cho nguoi thude gia dinh ¢6 cong véi cach mang; nguoi thudc
ho nghéo; nguoi khuyét tat.

1) Mau don, mau to khai:

+ To khai cap Glay xac nhan tinh trang hon nhan theo mau (néu nop ho so
theo hinh thirc truc tiép);

+ Biéu mau dién tir twong fdc cdp Gidy xdc nhan tinh b ang hon nhan (néu
ndp hé so theo hinh thirc truc tuyén),

m) Yéu ciu, didu Ki¢n thuce hién thi tue hanh chinh:

Truong hop yéu cau xac nhén tinh trang hon nhan nhim muc dich két hon
thi nguoi yéu cau phai dap tmg du diéu kién két hon:

- Nam tur du 20 tudi tré lén, nit tir v 18 tudi tro [én;

- Viée két hon do nam va nir tu nguyén quyét dinh;

- Khong bi mat nang luc hanh vi dan su;

- Viée két hon khong thude mét trong cdc truong hop cam két hon, gém:
+ Két hon gla tao, ly hon gia tao;

+ Téo hon, cudng ép két hon, lira dbi két hon, can tra két hon;

+ Nguoi dang ¢6 vo, c6 chong ma két hon véi nguoi khac hoac chua cé
vo, chua c6 chong ma két hon véi nguoi dang ¢6 chong, 6 vo:

+ Két hon gita nhiing nguoi cung dong mau vé truc hé; gitta nhing
nguoi ¢o ho trong pham vi ba doi; gitra cha, me nuédi véi con nudi; gitra nguol
da timg la cha, m¢ nudi vdi con nudi, cha chdng véi con dau, me VO VOl con 1€,
cha dugng voi con riéng ctia vo, me ké voi con riéng cla chong

- Nha nude khong thira nhdn hon nhan gitta nhimg ngudi cung gidi tinh.

Trudng hop yéu cau cap Glay xac nhan tinh trang hén nhan de su dung
vao muc dich khdc, khong phai dé dang ky két hon, thi ngudi yéu cau khong
phai dap ung diéu kién két hon.

n) Can ¢t phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dit liéu ho tich dién ni, dang ky ho tich truc fm’en

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mét sé diéu cua Luat Ho tich va Nghi dinh sb 123/2015/ND-CP
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ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat Ho tich;

- Thong tw s6 01/2022/TT-BTP ngay 04/01/2022 cia Bé Tw phdp quy
dinh chi tiét mot s6 diéu va bién phdp thi hanh | ghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co so dip lieu ho tich dién
dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy
dinh mac thu, ché do thu, ndp, quan 1y va str dung phi khai thac, sir dung théng tin
trong co so dir li¢u ho tich, phi xdc nhan ¢ quéc tich Viét Nam, phi x4c nhan la
nguoi géc Viét Nam, 1€ phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B9 Tai chinh hudng
dan vé phi va 1 phi thudc tham quyén quyét dinh cta Hoi dong nhan dan tinh,
thanh pho truc thuge T rung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sira
dsi, bo sung mét sé diéu cua Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
cuia B9 Tai chinh hudng dan vé phi va 1¢ phi thugc tham quyén quyét dinh cua
Héi dong nhdn dan tinh, thanh pho true thude Trung wong;

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 cua Hoi ddng nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, ndp, quan ly va sur
dung phi, I¢ phi trén dia ban tinh Hai Duong,
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tu do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

(h

Kinh gui:

Ho, chir dém, tén nguoi yéu ciu:

. ’ 2
o U e S ISR S O i O ol B T e i
GEL B A S SO SR s
Quan h¢ voi ngudi duge cap Gidy xdc nhan tinh trang hon nhan: .......cccooovvvevviviii L,
Dé nghi cip Gidy xdic nhin tinh trang hon nhan cho ngudi ¢ tén dudi day:
o Qo s [ o RN SRt . 0 o e =S e L )
AR 1o s BT A RO T R SNBSS
G TBRHE Lok arorssesmess TR . ooec o bt i G115 [of 151 1
. . (2
L IR NI < DRt N 0 O S,
L5 @il 111 L P N SRR S eSS e
. A A, (4
T B B TR 0 s s s TR S s i b i e
Muc dich sir dung Gidy xdc nhan tinh trang hon nhan: ...

T6i cam doan nhiing ndi dung khai trén day la ding sy that va chiu trach nhiém trude phap
ludt vé cam doan ctia minh.
Lam: Lt sssrammmmama ngay ........ thang ......... (121 J—
Nguoi yéu ciu
(Ky, ghi ré ho, chir dém, 1én)
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Chit thich:

" Ghi 13 tén co quan cép gidy XNTTHN,

o Truong hop cong din Viét Nam cu tri trong nudce thi ghi theo noi dang ky thuong tra, néu khéng ¢o
noi dang ky thudng trd thi ghi theo noi dang ky tam tra.

Truong hop cong dan Viét Nam cu i & nude ngoai thi ghi theo noi thuong tri hode tam tra & nude
ngoai.

©Y Ghi thong tin vé gidy to thy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1€ thay thé (vi
du: Chirng minh nhén dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay 20/10/2004).

@ péi voi cong dan Viét Nam cu trd & trong nude thi ghi 3 tinh trang hon nhan hién tai: dang c6 vo
hodc ¢6 chdng; hoac chua dang ky két hon voi ai; hodc da dang ky két hon/da co vo hodc chong, nhung da ly
hon hodc ngudi kia da chét.

Doi voi nguoi dang co vo/chdng yéu ciu xac nhan tinh trang hon nhén trong thoi gian trude khi dang ky
két hon thi ghi: Trong thoi gian tor ngay...thang....nam....dén ngay.. lhanu ...nam....chua dang ky két hon
vGi aizhién tai dang ¢ vo/chdong la ba/ong... (Gidy chirng nhan [\el hon s . d ... cdp ngay...thang...nam).

Déi voi cong dan Viét Nam cu trl 6 nude ngodi ¢o yéu ciu xdc nhcm tinh trang hon nhan trong thoi gian
cu trl tai Viét Nam trude khi xudt canh: nguoi da qua nhleu noi thuong tri khéc nhau dé nghi xac nhan tinh
trang hon nhén tai noi thuong tra trude day thi khai vé tinh trang hon nhéan cta minh trong thoi gian da
thuong trd tai noi do (Vi du: Khong dang ky két hon voi ai trong thoi gian cu tri tai
............................................. (r ngay...... thang ..... nam ......... dén nua\ cocensr i ONNE soiuss BRI rvvniss ).

Doi voi cong dan Viét Nam danu cur trd & nude ngoai, ¢6 yéu cdu xée nhan tinh trang hon nhan trong thoi
gian cu tri & nude ngoai, thi khai vé tinh trang hon nhan cia minh trong thoi gian cu tra tai nude dé (Vidu:
trong thoi gian cu trd tai CHLB D tir ngay ....... thang ..... nam ....... dén ALY o thang ....... ndm ........ khong
dang ky két hon voi ai ti Dai st quan Viet Nam tai CHLB Diic).

® Ghi 16 mue dich st dung Gidy xdc nhan tinh trang hon nhan. Truong hop su dung Gidy xac nhan tinh
trang hon nhan dé két hon, thi phai ghi rd két hon vai ai (ho. chir dém, tén: ngay. thang, ndm sinh: qudc tich;
gidy o tuy than: noi cu trt): noi du dinh dang ky két hon.
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13. Tha tuc ding ky lai khai sinh
a) Trinh tu thuc hién

- Néu lua chon hinh thie ndp ho so truc tiép, ngudi c6 yéu cau dang ky lai
khai sinh nop ho so dang ky lai khai sinh tai B phan mét ctra ctia UBND cap xa
¢o tham quyén; 1op I¢ phi néu thude truong hop phai nop ¢ phi dang ky lai khai
sinh; ndp phi cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai
sinh.

- Néu lua chon hinh thirc ngp hé so truc tuyén, nguoi ¢d yéu cau dang ky
lai khai sinh truy cdp Cong dich vu cong quoc gia hode Cong dich vu cong cdp
tinh, ddng ky tai khoan (méu chua c6 tai khoan), xdc thuc ngudi ding theo
hieong déif"!, ddng nhdp vao hé thong, xdc dinh diing Uy ban nhdn dén cdp xd cd
tham quyén.

 Nguoi cé yéu cau dang ky lai khai sinh truc tuyén cun g cdp thong tin theo
biéu mau dien tu tuong tdc dang ky lai khai sinh (cung cc?}) trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cdc gidy 10, 1ai liéu theo quy
dinh; ngp phi, I1é phi théng qua chire nang thanh todn truc tuyén hodc bang
cdch thie khdc theo quy dinh phdp ludt, hoan tét viéc nop ho so.

- Can b tiép nhan ho so tai BO phan mot cira ¢ trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan hd so, cé Phiéu hen, tra
két qua cho nguoi ¢6 yéu cau (néu nguoi ¢é yéu cau lua chon hinh thte nép hd so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tr hodc gui tin
nhdn hen tra két qua qua dién thoai di dong cho nguoi ¢é yéu cau (néu nguoi co
yéu cau lua chon hinh thirc nop ho so truc tuyén), déng thoi chuyén hd so dé
cong chire lam cong tac ho tich xur ly.

- Sau khi ticp nhdn ho so theo hinh thire nép truc tiep, can bg tiép nhdn
ho so tai B phdn mot cita thue hién sé héa (sao chup, chuyén thanh tai liéu
dién tr trén hé thong thong tin, co so dir lidu) va ky s6 vao tai ligu, ho so gidi
quyét thu tuc hanh chinh da duoc so héa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi co thong bdo cho nguoi yéu
cau bod sung, hoan thién ho so, néu rd loai gidy to, noi dung can bo sung dé
nguoi ¢6 yéu cau bo sung, hoan thién. Sau khi ho so duge bo sung, thuc hién lai
budoc (i);

(iii) Néu nguoi cé yéu cau ding ky lai khai sinh khong bd sung, hoan
thién dugc ho so thi bdo céo Truong bd phén tiép nhan ho so ¢6 vin ban tir chdi
giai quyet yéu cau dang ky lai khai sinh.

- Cong chic tu phép - ho tich tham tra ho so (tham tra tinh thong nhat, hop
I¢ cua cac thong tin trong ho so, gidy 10, tai liéu do ngudi yéu cau nop, xuat trinh
hoéc dinh kem).

+ Truong hop ho so cin bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chdi thi gui thong bao ve tinh trang ho so tdi Bé phan mot cia dé
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thong béo cho nguoi ndp ho so — thuc hién lal budc (ii) hodc (iii);

+ Truong hop céq phai kiém tra, xdc minh lam ro hodc do nguyén nhan
khéc ma khong the tra két qua ding thoi gian da hen thi cong chire lam cong tac
ho tiqh [ap Phiéu xin 10i va hen lai ngay tra két qua, trong do néu rod ly do chim
tra két qua va thoi gian hen tra ket qua, chuyén Bo phan mdt cura dé tra cho
nguoi co yéu cau (néu nguoi c¢6 yéu cau lya chon hinh thirc ndp ho so truc tiép),
hodc gui Phiéu xin [6i va hen lai ngay tra két qua qua thw dién tw hocic gui tin
nhan qua dién thoai di déng cho nguoi co yéu cau (néu nguoi ¢é yéu cau lua
chon hinh thire nép ho so truc tuyén).

Trudng hop viée dang ky lai khai sinh duoc thue hién tai Uy ban nhan
dan cap xa khdng phai noi dang ky khai sinh trude day thi cong chice tu phap -
h¢ tich bdo cdo Chu tich Uy ban nhan dan cap X ¢6 van ban dé nghi Uy ban
nhin dan cap xa noi dang ky khai sinh trude day kiém tra, xdc minh vé viée luu
giir s6 ho tich.

Sau khi nhdn duge van ban dé nghj, Uy ban nhan dén noi da dang ky khai
sinh trude day tién hanh kiém tra, xdc minh va tra 1o bang van ban vé viée con
luu gilr hodc khong luu gitr duge s6 ho tich.

Truong hop gidy to cua nguoi yéu cau dang ky lai khai sinh khong ¢4
thong tin chimg minh quan hé cha, me, con thi co quan dang ky ho tich ¢o vin
ban dé nghi co quan cdng an ¢ tham quyén xéc minh. Truong hop co quan
cong an tra 10i khéng ¢ théng tin thi co quan dang ky ho tich cho nguoi yéu
cdu dang ky lai khai sinh lap van ban cam doan vé thong tin cua cha, me va xac
dinh n¢i dung khai sinh theo vin ban cam doan.

Sau khi nhin dugc két qua xac minh vé viéc khong con luu gitr duge S6
ho tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tr ngay gui
van ban yéu cau xdc minh ma khong nhan duoc van ban tra 101, néu thay viéc
dang ky lai khai sinh chinh xdc, ding quy dinh phap luat, ho so déy du, hop 1¢,
dang quy dinh, truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thirc
truc tiép, thi cong chirc tur phép - ho tich thuc hién viée ghi vao S6 dang ky khai
sinh, cdp nhat thong tin dang ky lai khai sinh va luu chinh thirc trén Phin mém
dang ky, quan ly ho tich dién tu dung chung.

Trwong hop tiep nhdn ho so dang ky lai khai sinh theo hinh thire truc tuyén,
cong chitc tw phdp - ho tich giri lai biéu mau Gidy khai sinh dién tir voi thong tin
day du cho nguoi yéu cdu qua thu dién tir hodc thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xdc, day du cua cdc
thong tin trén bieu mau Giday khai sinh dién tw va xdc nhdn (16i da mot ngay).

Néu nguoi ¢é yéu cau xdc nhdn thong tin da thong nhat, day du hodc
khdng c¢d phan hoi sau thoi han yéu cau thi cong chite tw phdp - ho tichthe hién
viéc ghi ngi dung vao So dang ky khai sinh, ¢dp nhdt thong tin dang ky khai sinh va
lwu chinh thite trén Phan mém dang ky, quan Iy h¢ tich dién tw dimg chung.

- Cong chiic wr phdp - h tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén t6i B phan mot cua dé tra ket qua cho ngudi ¢ yéu cau.
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- Nguoi ¢6 yéu cau dang ky lai khai sinh kiém tra théng tin trén Gidy khai

sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy
khai sinh.

b) Cach thirc thue hién:

Ngudi ¢6 yéu cau dang ky lai khai sinh truc tiép thuc hién hodc Uy quyén
cho nguoi khac thuce hién viée dang ky lai khai sinh tai B§ phan mot cua cua
UBND ciép xa hodc gui ho 50 qua hé théng buu chinh hodc nop hé so true tuyén
trén Cono dich vu cong quoc gia (https.//dichvucong.gov.vn) hodc C(mg dich vu
cong tinh Hai Duong (hitps://dichvucong. haiduong. cov.vn).

¢) Thanh phin hé so:

- To khai dang ky lai khai sinh theo mau, [trong do c6 cam doan clia nguoi
yéu cdu vé viée da ndp du cac gidy to hién co (néu ngudi ¢6 yéu cau lua chon nop
ho so theo hinh thire truc tiép);

- Biéu mau dien tur tuong tdc dang ky lai khai sinh, trong do co cam doan
cdc thong tin cung cap la d’ung su thdt, khéng con ban chinh Gidy khai sinh, da
ngp di cdc gidy 10 hién ¢é va chiu hoan toan trach nhi¢m trude phdp ludt vé
néi dung cam doan cua minh (do nguoi yéu cuu cung cdp thong tin theo huong
dan trén Cong dich vu céng néu nguoi cé yéu cau lua chon nop ho so theo hinh
thue truc tuyén).

- Nguoi co yéu cau dang ky lai khai sinh thyc hién viéc ndp/xuét trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) céc giay to
sau:

* Gidy to phai ngp:

- Ban sao toan b ho so, gidy to cua nguoi yéu cau hoac ho so, gidy to, tai
liéu khéc trong do ¢6 thong tin lién quan dén ndi dung khai sinh, gdm:

+ Ban sao Gidy khai sinh do co quan ¢6 tham quyén cua Viét Nam cap
hop 1€ (ban sao dugc chung thuce tir ban chinh, ban sao dugc cap tir S6 dang ky
khai sinh); Ban chinh hogc ban sao gidy to c6 gia tri thay the Gidy khai sinh
duoc cap trude nam 1945 ¢ mién Béc va trude nam 1975 ¢ mién Nam.

+ Truong hop nguoi yéu cau khong co gn) to néu trén thi phai ndp ban
sao gidy to do co quan, to chic ¢6 thim quyén cta Viét Nam cap hop 1€ nhu:
Gidy chimg minh nhdn dan, The can cude cong dan hogc Ho chiéu; S6 ho khau,
S6 tam tra, gidy to ching minh vé noi cu tra; Bang tot nghiep, Glay chimg
nhan, Ching chi, Hoc ba, ho so hoc tap do co quan co tham quyén cap hodc xac
nhan; giay to khac c6 thong tin vé ho, chir dém, tén, ngay, thang, nim sinh cua
ca nhan.

Nguoi yéu u,au dang ky khai sinh ¢ trach nhiém nop da_\/ du ban sao cac
gidy to néu trén (néu c6) va phai cam doan da ndp du céc gidy t& minh ¢o; chiu
trach nhiém, hé qua cua viéc cam doan khong ding su that.

- Trudong hop ngudi yéu cau dang ky lai khai sinh 1a cén b, cong chirc,
vién chirc, ngudi dang cong tac trong luc lugng vii trang thi phai ¢6 van ban xac
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nhén cua Thu trudng co quan, don vi vé viée nhtng néi dung khai sinh cua
nguoi do gébm ho, chir dém, tén; gioi tinh; ngay, thang, nam sinh; dan téc; qudc

tich; qué quén; quan hé cha - con, me - con phu hop véi hé so do co quan, don
vi dang quan ly.

- Van ban uy quyén theo quy dinh cua phap luat trong trudng hop uy
quyén thuc hién viée dang ky lai khai sinh. Truong hop nguoi duge uy quyén la
ong, ba, cha, me, con, v, chong, anh, chi, em rudt cta nguol uy quyén thi vin
ban ty quyén khong phai chimg thue.

* Gidy to phdai xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc
céc gidy to khéc c¢6 dan anh va thong tin cd nhén do co quan co tham quyen cép,
con gié tri st dung dé ching minh vé nhan than cta nguoi 6 yéu cdu dang ky
lai khai sinh. Truong hop cac théng tin ¢a nhén trong cac gidy to nay da co

trong CSDLQGVDC, CSDLHTDT, dugc h¢ thong dién tu dong thi khong phai
xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc tuyén);

- Gidy to ching minh noi cu tr. Trudong hop cac thong tin vé gidy to chung
minh noi cu tri da ¢6 trong CSDLQGVDC, duge dién tu dong thi khong phai
xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thic truc tuyén).

Truong hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sa0 ¢6 chimg thuc cac gidy 1o phai xudt trinh néu trén.

*Luuy

- DBoi vai gidy to ndp, xudt trinh néu nguoi yéu cau ngp ho so theo hinh
thire truc tiép:

+ Pbi voi umy o xudt trinh khi dang ky ho tich, nguoi tiép nhén ¢ trach
nhiém kiém tra, dbi chiéu vdi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hé so va tra lai cho nguoi xudt trinh, khéng dugc yéu cau nop
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cu dang ky ho tich co thé nop ban sao chimg thuc tir ban
chinh hodc ban sao duge cdp tir s0 goe hodc ban chup kem theo ban chinh gidy
o de dbi chiéu. Trudng hop ngudi yéu cau nop ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan co trach nhi¢m kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan ding, du hé so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy 1o ma phap luat hé tich khong quy dinh phai nop.

- DGi voi gidy to g kém theo néu nguoi yéu cau ndp ho so theo hinh
thire truc tuyén:
+ Ban chup cac gzm to gui kem theo hé so dang ky lai khai sinh tryc tuyén

phai bao dam ro néi, day du, toan ven vé ngi dung, la ban chup /7cmgr mdy anh,
dién thoai hodc dioe chup, dirge quét bang thiét bi dién n, ti gidy to duoc cap
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hop 1, con gid tri s dung; néu la gidy 16 do co quan ¢ tham quyén nude ngoai
cap thi phai duoc hop phdp héa lanh su, dich sang I‘leﬂg Viet theo quy dinh, trir
truong hop dwoc mien hop phdap hoa lanh su.

+ Truong hop gidy 10, tai licu phai gui kém trong hé so dang ky lai khai
sinh truc tuyén da cé ban sao dién i hodc da cé ban dién tir giday to ho tich thi
nguoti yéu cau dugc sur dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi ¢o yeu cau dang kylai khai sinh phai xudt trinh gidy 16 tuy
thdn, ndp cdc gidy (6l thanh phan hé so dang ky lai khai sinh theo quy dinh phdp
lugt ho tich.

Truong hop nguoi c¢é yéu cau dang ky lai khai sinh khong cung cdp diroce
gidy 1o néu trén theo quy dinh hodc gidy to ngp, ;\ztaf trinh bi tdy xda, sua chita,
lam gia thi co quan dang ky h¢ tich ¢é tham quyén iy bo két qua dang ky lai
khai sinh.

- Truong hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam doan
vé ndi dung yéu ciu ding ky ho tich thi co quan déng ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan
khong ding su that.

Co quan dang ky hd tich wr chdi g giai quyét hodc dé nghi co quan c6 tham
quyén hay bo két qua dang ky ho tich, néu ¢6 co so xac dmh ndi dung cam doan
khong dung su that.

d) S6 lwong hd so: 01 bo

d) Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai xac minh thi
thot han giai quyét khong qua 25 ngay.

e) D6i twong thue hién thi tuc hanh chinh: Ca nhan

g) Co quan thyc hién thi tuc hanh chinh: Co quan quan ly
CSDLQGVDC; Uy ban nhan dan cip xi noi ngudi yéu cau dang ky lai khai

sinh da dang ky khai sinh truge day trong truong hop thuc hién dang ky lai khai
sinh tai Uy ban nhin dan cdp xa noi thuong tri; Co quan cong an ¢ tham

quyén.

h) Co' quan phoi hop: Uy ban nhan dan cip xa noi ngudi yéu cau dang ky
lai khai sinh da déng ky khai sinh trude day trong truong hop thuc hién dang ky lai
khai sinh tai Uy ban nhan dén cap xa noi thuong tra.

i) Két qué thue hién thi tuc hanh chinh: Gidy khai sinh (ban chinh); ban
sao Gidy khai sinh (truong hop yéu cau cap ban sao Gidy khai sinh).

k) L¢ phi:
- 5000 dong/lan.

- Mién 1¢ phi cho nguoi thude gia dinh ¢ cong voi cach mang; ngudi thude
hd ngheo; nguoi khuyeét tat.

- Phi cap ban sao Gidy khai sinh (néu ¢6 yéu cau): 8.000d6ng/ban sao.







1) Mau don, mau to khai:

T khai dang ky lai khai sinh

+ To khai dang ky lai khai sinh (néu ndp hé so theo hinh thuc truc tiép);

+ Biéu mau dién tw twong tac dang ky lai khai sinh (néu nép ho so theo
hinh thite truc tuyén).

m) Yéu ciu, diéu Kién thue hién thi tuc hanh chinh:

- Viéc khai sinh da dugc dang ky tai co quan co thdm quyén cua Viét
Nam trude ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy

khai sinh déu bi mét.
- Nguoi ¢6 yéu cau con sdng tai thoi diém yéu cau dang ky lai.
n) Can cir phap ly:
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngéy 28/7/2020 ciia Chinh phi quy dinh vé
Co so dit liéu ho tich dién tu, dang ky ho tich truc [uyén,‘

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 ctia B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong ,su 01/2022/TT-BTP ngay 04/01/2022 cua Bé Tuw phap quy
dinh chi tiét mgt s6 diéu va bién phap thi hanh Nghi dinh so  87/2020/NP-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dir lidu ho tich dién i,
dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va sur dung phi khai thac, su dung thong tin
trong co so dir licu ho tich, phi xéc nhén ¢6 quoc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1€ phi quoc tich;

- Thong tu s6 85/2019/TT- BTC ngay 29/1 1/2019 cua Bo Tai chinh huong
din vé phi va 1¢ phi thude tham quyén quyét dinh ctia Hoi dong nhéan dén tinh,
thanh phd truc thude Trung uong;

- Thong tu su 106/2021/TT-BTC ngay 20/11/2021 cua Bo Tai chinh sua
doi, bo sung mét s6 diéu cua Thing e s6 85/2019/TT-BTC ngay 29/11/2019
ciia Bo Tai chinh hudng dan vé phi va l¢ phi thuge tham quyén quyét dinh cua
Hoi dong nhan ddn tinh, thanh pho true thuge Trung wong.

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 cua Hoi dong nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, ndp, quan ly va sur
dung phi, 1€ phi trén dia ban tinh Hai Duong.
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Chu thich:

Ghi 1o tén co quan dang ky lai khai sinh

) Ghi theo noi dang ky thuong tra: néu khong ¢6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tru; truong hop khong ¢6 noi dang ky thuong trii va noi dang ky tam tri thi
ghi theo noidang sinh song.

, el Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghird 50, co quan cap, ngay
cap ho chiCu, chimg minh nhan din hodc gidy to hop 1€ thay th¢ (Vi du: Chuing minh nhén
dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2004).

(4}Tru'é'ng hop sinh tai co sdy (& thi ghi ro tén COsOy t& va dia chi co 56y té do; truong
hop sinh ra ngoai co s¢ y té thi ghi dia danh cua 03 cap hanh chinh (xa, huy¢n, tinh) noi sinh
ra; trrong hop khong rd noi sinh ddy du thi chi ghi dia danh hanh chinh cap tinh.

®'Ghi day du ngay, thang sinh cua cha, me (néu o).

' Ghi tén co quan da dang ky Khai sinh trudce day.

) Chi khai trong truomg hop biét rd.
®pg nghi danh diu X vao 6néu ¢ yéu cau cip ban sao va ghi ro s6 luong.
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14. Thu tuc ding ky khai sinh cho ngudi da ¢6 hd so, gidy to' ¢4 nhan
a) Trinh ty thue hién

- Néu lua chon hinh thirc ndp ho so truc tiép, nguoi co yéu cau dang ky khai
sinh nop ho so dang ky khai sinh tai B¢ phan mot cira cia UBND cap xa c6 tham

quyen nop I¢ phi néu thude truorng hop phai ndp 1¢ phi dang ky khai sinh; ndp phi
cp ban sao Gidy khai sinh néu ¢6 yéu cdu cap ban sao Gidy khai sinh.

- Néu lwa chon hinh thirc nop ho so truc tuyén, nguoi ¢o yéu cau dang ky
khai sinh truy cdp Cong dich vu cong quoc gia hodc Céng dich vu cong cap
tinh, dang ky tai khoan (néu chua c¢6 tai khoan), xdc thuc nguoi dung theo
hudng dcm dang nhdp vao hé thong, xdc dinh diing Uy ban nhén ddn cap xa co
tham quyén.

Nguoi cd yéu cdu dang ky khai sinh truc tuyen cung cap thong tin theo
biéu mau dién tu twong tac dang ky khai sinh (cung cdp trén Céng dich vu cong),
dinh kém ban chup hodc ban sao dién i cdc giay 1o, tai liéu theo quy dinh; ngp
phi, 1é phi thong qua chirc ndng thanh todn truc tuyén hodc bang cdch thite
khdc theo quy dinh phap ludt, hoan tt viée nép hé so.

- Can bo t]ép nhan ho so tai B¢ phan mot cua c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop I¢é cua ho so.

(i) Truong hop hd 50 da) du, hop 1¢ thi tlep nhan ho so, co Phiéu hen, tra
két qua cho nguoi ¢o yeéu ciu (neu nguoi co yéu cdu lua chon hinh thirc nop hé so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thw dién ti hodc gui tin
nhdn hen tra két qua qua dién thoai di dong cho nguoi ¢o yéu cdu (neu NgUot co
yéu cau lua chon hinh thitc nép ho so truc tuyén), dong thoi chuyén ho so dé
cong chure lam cong tac ho tich xu ly.

- Sau khi tiép nhin ho so theo hinh thitc ngp truc tiép, cdn bg tiép nhdn
hé so tai Bo phdn mot cua thuc hign 56 héa (sao chup, chuyén thanh tai lidu
dién tir trén hé thong thong tin, co so dit ligw) va ky so vao tai ligu, ho so gidi
quyét thii tuc hanh chinh da duwoc s6 héa theo quy dinh.

(ii) Truong hgp hé so chua day du, hop 1é thi ¢6 thong bao cho nguoi yéu
cdu bo sung, hoan thi¢n hé so, néu ro loai unay to, noi dung cdn bo sung dé
ngudi ¢ yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thuc hién lai
bude (i);

(iii) Truong hgp nguoi cd yéu ciu dang ky khai sinh khong bo sung, hoan

thicn dugc ho so thi bdo cao Truong bd phan mot clra ¢6 thong béo tir choi giai
quyet yéu cau dang ky khai sinh.

- Cong chure wr phap - ho tich tham tra ho so (tham tra tinh théng nhclt hop
[¢ cua céc thong tin trong ho so, gidy to, tai liéu do ngudi yéu ciu ndp, xudt trinh
hodac dinh kem).

+ Truong hop ho so can bo sung, hoan thién hoac khong du diéu kién giai

quyet phai tur chdi thi glii thong bdo v& tinh trang hd so t6i Bo phan tiép nhan
ho so dé thong bao cho ngudi nop ho so — thuc hién lai bude (i) hoac (iii);

L
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+ Truong hop can phai kiém tra, xdc minh lam r3 hodc do nguyén nhén
khac ma khong thé tra két qua dung thoi gian da hen thi céng chic lam cong tac
h¢ tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong do néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mét cua dé tra cho
ngudi co yéu cau (;mu nguoi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép),
hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodac gui tin
nhdn qua dién thoai di déong cho nguoi cd yéu cau (néu nguoi ¢é yéu cau lua
chon hinh thite ngp ho so truec tuyén).

Trong truong hop can thiét, cong chire tu phap - ho tich bdo cdo Chi tich
Uy ban nhan dan cip xa c0 van ban de nghi Uy ban nhan dan cip xi noi cu tra

trude day cta nguoi yéu cau dang ky khai sinh dé kiém tra, xac minh vé viéc
dang ky khai sinh va viéc luu giir s6 ho tich.

Sau khi nhén dugc vén ban dé nghi, Uy ban nhan dan cip xd noi nguoi
yéu cau ding ky khai sinh cu trd trude day tién hanh kiém tra, x4c minh va tra
loi bang van ban vé viée ngudi yéu cau da duoc dang ky khai sinh hay chua
duoc ding ky khai sinh; viée con luu gitr hodc khéng luu gitr duge s6 ho tich.

Truong hop gidy 1o cta ngudi yéu cau dang ky khai sinh khong cé thong
tin chimg minh quan h¢ cha, me, con thi co quan dang ky ho tich ¢6 van ban dé
nghi co quan cong an co tham quyén xac minh. Truong hop co quan cong an tra
l01 khong co théng tin thi co quan dang ky ho tich cho nguoi yéu cau ding ky
khai sinh 1ap vdn ban cam doan vé théng tin cta cha, me va xac dinh ndi dung
khai sinh theo van ban cam doan.

+ Sau khi nhén dugc két qua xac minh hogc sau thoi han 20 ngay ké tur ngay
gui van ban yéu cdu xac minh ma khong nhan dugc van ban tra 101, néu thdy ho so
day du, hop 18, ding quy dinh, truong hop tiép nhan ho so ding ky khai sinh theo
hinh thirc truc tiép, thi cong chie tu phap - h tich thyuc hién viée ghi vao S6 dang
ky ki 1ai sinh, cdp nhit thong tin dang ky khai sinh va luu chinh thirc trén Phan
mém dang ky, quan ly ho tich dién tr dung chung.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thire truc tuyén,
cdng chike tw phdp - ho tich gui lai biéu mau Gzcn’ khai sinh di¢n t voi thong tin
day dii cho nguoi yéu cau qua thu dién tu hodc thiét bi 50.

Nguoi yéu u{u 6 trach nhiém kiém tra tinh chinh xac, day di cia cdc
théng tin trén bicu mau Gidy khai sinh dién ti va xdc nhén (t6i da mgt ngay).

Néu nguoi co yeu cau xde nhdn thong tin da thong nhdt, day di hodc
khong c6 phan héi sau thoi han yéu cau thi cong chire tw phdp - hg tichthue hién
viéc ghi ngi dung vao S6 dang ky khai sinh, cdp nhdt thong tin dang ky khai sinh va
Tiew chinh thite trén Phan mém ddang ky, quan Iy hg tich dién tu dung chung.

- Cong chire tu phap - h tich in Gidy khai sinh, trinh Lanh dao UBND ky,
huyen t¢i BO phdan mot cua dé tra két qua cho ngudi co yéu cau.

- Nguoi ¢o yéu cau dang ky khai sinh | ciém tra thong tin trén (er khal sinh,
trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai

sinh.

L
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b) Cach thirc thue hién:

Ngudi ¢d yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén
cho nguoi khé\c thuc hién nc}p ho so truc tiép tai Bo phan mot clra ciia UBND ce”ip
xa hodc gui ho so qua h¢ thong buu chinh hodc nép ho so truc tuyén trén Cong
dich vu cong quoc gia (https.://dichvucong. oov.vn) hodic Cong dich vu cong tinh Hai
Duong (https://dichvucong. haiduong. oov.vn).

¢) Thanh phin ho so:

- To khai dang ky khai sinh theo mau (néu ngudi ¢é yéu cau lua chon nop
ho so theo hinh thire truc tuyén);

- Biéu mdu dien t tuong tdic dang ky khai sinh (do nguoi yéu cau cung
cdp thong tin theo hudng dan trén Cong dich vu céng néu nguoi cé yéu cau lua
chon ngp ho so theo hinh thite truc tuyén).

- Nguoi ¢6 yéu cau dang ky khai sinh thyc hién viée nop/xuat trinh (theo
hinh thure tryc ticp) hodc tai 1én (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to phai njp:

- Van ban cam doan cua nguoi yéu cdu vé viée chua dugc dang ky khai
sinh.

- Ban sao toan bd ho so, gidy to cua nguoi yéu cau hoac ho so, gidy to, tai
liu khac trong do co6 théng tin lién quan dén ndi dung khai sinh, gom: Giay
chimg minh nhan déan, The can cudc cong dan hodc HO chiéu; S6 ho khau, So
tam tra, gidy to chimg minh vé noi cu tra; Bang t6t nghiép, Gidy ching nhan,
Chimng chi, Hoc ba, HO so hoc tdp do co quan c6 tham quyén cap hodc xéc
nhdn; gidy to khac ¢o thong tin vé ho, chit dém, tén, ngay, thang, nam sinh cua
ca nhan.

Nguoi yéu cau ding ky khai sinh ¢o trach nhiém ndp day du ban sao cic
gidy to néu trén (ncu cd) va phai cam doan da ndp du cac giay to minh cd; chiu
trach nhiém, hé qua cua viéc cam doan khong dung su that.

- Truong hop nguoi yéu cau dang ky khai sinh la can bg, cong chtre, vién
chure, nguoi dang cong tac trong luc luong v trang thi phai ¢6 vin ban xac
nhdn cua Thu truong co quan, don vi vé viéc nhiing ndi dung khai sinh cua
ngudi do gom ho, chir dém, tén; gioi tinh; ngay, thang, ndm sinh; dan toc; quoc
tich; qué quan; quan h¢ cha - con, me - con pht hop v6i hd so do co quan, don
vi dang quan ly.

- Van ban uy quyén theo quy dinh cua phap ludt trong truong h(_)‘p uy
quyén thyc hién viée dang ky khai sinh. Truong h(_)p nguoi .dErQ'c uy quyén Vla
ong, ba, cha, me, con, vg, chong, anh, chi, em rudt cua nguoi ty quyén thi van
ban uy quyén khong phai chung thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc The cdn cude cong dan hogac

T e EOOE TR an ¢o tha wyén cap,
céc gidy to khac 6 dan dnh va thdng tin ¢d nhan do ¢ quan co tham qu }(fi . 159

Eae A chir i 5 nhan than cua nguol co yeu cau
cdn gia tri st dung de chimg minh vé& nhén g
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khai sinh. Truong hop cac théng tin ¢4 nhén trong cdc gidy to nay di c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai lén (theo hinh thire truc tuyén);

- Gidy to chimg minh noi cu trd dé xac dinh tham quyén dang ky khai sinh.
Truong hop céc thong tin vé gidy to chirng minh noi cu trt da co trong
CSDLQGVDC duoc dién ty dong thi khong phai Xudt trinh (theo hinh thuc
truc tiép) hodc tai 1én (theo hinh thire tr uc tuyén).

Truong hop gui ho so qua hé thonU buu chinh thi phai guri kém theo ban
sa0 ¢6 ching thuc céc gidy o phai xudt trinh néu trén.

*Luuy

- D01 voi gidy to nop, xuét trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Doi voi Umy to xudt trinh khi dang ky ho tich, nguoi tiép nhén ¢6 trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai | thong
tin dé luu trong ho so va tra lai cho nguoi xuét trinh, khéng duoc yéu cau nop
ban sao hodc ban chup gidy to do.

+ Ngudi yéu ciu dang ky ho tich ¢o thé nop ban sao chung thuce tu ban
chinh hodc ban sao dugc cap tir s6 gde hodc ban chup keém theo ban chinh gidy
to de déi chiéu. Trudng hop ngudi yéu cau nop ban chup kem theo ban chinh
gidy to thi nguoi tiép nhén ¢6 trach nhiém kiém tra, dbi chiéu ban chup voi ban
chinh va ky xac nhén, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhéan dang, du hd so dang ky ho
tich theo quy dinh cua phap ludt ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy 1o ma phép luat ho tich khong quy dinh phai ndp.

- Doi véi gidy 1o gii kém theo néu ngudi yéu cau ngp ho so theo hinh
thiee true l‘uyé’}?.'

+ Ban chup cac gid'y to gui kem theo hé so dang ky khai sinh truc tuyén
phdi bdo dam 1o nét, day du, toan ven vé néi dung, la ban chup bcmg mdy anh,
dién thogi hodc duwoc chup, dioc quét bang thiét bi dién ni, tir gidy to dugc cdp
hop lé, con gid tri su dung; néu la gidy 1o do co quan ¢o tham quyén nude ngodi
cdp thi phai duwoc hop phdp hoa lanh sy, dich sang ticng Viét theo quy dinh, trir
truong hop dwogc micn hop phap hoa lanh su.

+ Truong hop gidy 10, (i liéu phai guti kém trong ho so dang ky khai sinh
trie tuyén dé c6 ban sao dién i hode dé c6 ban dién i gidy to ho tich thi nguoi
yeu cau duwoe si dung ban dién tir néy.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguot ¢o yéu cau dang ky khai sinh phai xudt trinh gidy 10 tup
thdn, ngp cdc gidy (o la thanh phan ho so dang ky khai sinh theo quy dinh phdp
luat ho tich.

Truong hop nguoi yéu cdau dang ky khai sinh khong cung cap dwgc giay
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t0' néu trén theo quy dinh hodc gidy to nop, ,\uaf trinh bi tdy xéa, sia chira, lam
gia thi co quan dang ky hé tich ¢é tham quyén huy bo két qua dang ky khai sinh.

- Trudong hop cho phép nguoi yéu cau dang ky h¢ tich 1dp vin ban cam doan
vé noi dung yéu cau dang ky ho tich thi co quan dang ky h¢ tich phai giai thich rd

cho nguoi 1dp van ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan
khong ding su thit.

Co quan dang ky ho tich tir chdi giai quyét hoac dé nghi co quan c6 tham

quyén huy bo két qua dang ky hd tich, néu c6 co so xdc dinh ndi dung cam doan
khong ding su that.

d) S6 lugng hd so: 07 bo

d) Thoi han giai quyét: 05 ngay lam viéc; truong hgp phai xac minh thi
thoi han giai quyét khong qua 25 ngay.

e) Doi twong thue hién thi tuc hanh chinh: C4 nhan

g) Co quan thyce hién tha tyc hanh chinh: Uy ban nhan dan cap xa noi
nguot yéu cau cu trd.

h) Co quan ph(u hop: Co quan quan ly CSDLQGVDC,Uy ban nhén dan
cdp xa noi nguoi yeu cau dang ky khai sinh cu trt trude day; Co quan cong an
c6 tham quyen.

i) Két qua thue hién thu tuc hanh chinh: Glay khai sinh (ban chinh), ban
sao Glay khai sinh(truong hop yéu cau cap ban sao Gidy khai sinh).

k) Lé phi:

- 5000 dong/lan. Mién 1é phi cho nguoi thude gia dinh ¢ cong voi cach
mang; nguoi thudc ho ngheo; nguoi khuyét tat.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu cdu): 8.000d6ng/ban sao.

1) Miu don, miu to khai:

+ To khai dang ky khai sinh (néu ndp hd so theo hinh thire truc tiép);

+ Biéu mau dién tir twong tde dang ky khai sinh (néu ndp hé so theo hinh
thitc triee tuyén).

m) Yéu ciu, dicu kién thye hién thi tyc hanh chinh:

Cong dan Viét Nam cu trd trong nude, sinh truée ngay 01/01/2016, chua
dugc dang ky khai sinh, co ho s0, gidy (0 ca nhan (ban chinh hogc ban sao dugc
chung thuc hop 1¢) nhu: gny to tuy than; S6 ho khdLl S6 tam tra; gidy to khac
do co quan nha nudc co tham quyén cta Viét Nam cép.

n) Can civ phap ly:
- Luat Ho tich nam 2014;

- Nghi dinh sO 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Ludt Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
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Co so dit liéu h¢ tich dién i, dang ky hé tich tr we tuyén;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo Tu phéap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP

ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy
dinh chi tiét mér s6 diéu va bién phap thi hanh Nghi dinh 56 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir lidu ho tich dién tu,
dang ky ho tich truce tuyén;

- Thong tu sd 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mtc thu, ché do thu, ndp, quan ly va sur dung phi khai thac, sir dung thong tin
trong co so dir li¢u ho tich, phi xdc nhan cé qudc tich Viét Nam, phi xac nhan la
ngudi goe Viét Nam, 1é phi quoc tich;

- Thong tu s6 85/2019/TT- BTC ngay 29/11/2019 cua Bo Tai chinh hudng
dan vé phi va ¢ phi thugc thdm quyén quyét dinh cta Hoi dong nhan dan tinh,
thanh phd truc thude T rung uong;

- Thong w 106/2021/TT-BTC ngay 26/11/2021 cua B¢ Tai chinh sua
doi, bo sung mor sé diéu cua Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
ciia B¢ Tai chinh huong ddn vé phiva l¢ phi thugc tham quyén quyét dinh cua
Hoi dong nhan ddn tmh thanh p/'zo truc thuge Trung wong

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 cua Hoi dong nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, ndp, quan ly va su
dung phi, 1€ phi trén dia ban tinh Hai Duong







102

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phac
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161 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, duogc su thoa
thuan nhat tri cta cde bén lién quan theo quy dinh phap ludt.
Toi chiu hoan toan trach nhiém trude phap ludt vé ndi dung cam doan cua minh.
LOmtal: v viiaiinamisss 116 | thang........, HOIH. o vsrononnsonmn
Ngudi yéu cau

(Ky, ghi ré ho, chir dém, tén)

Dé nghi cap ban sao'": Co H Khong D

S6 lugng:....... ban







Chii thich:

"UGhi o tén co quan dang ky khai sinh.

@Ghi theo noi dang Ky thuong trd; néu khong cé noi dang ky thuong tra thi ghi theo
noi dang ky tam tri: truong hop khong ¢6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noidang sinh song.

©) Ghi thong tin vé gidy 1o tay than cua ngudi di dang ky, ghi ro sd, co quan cap ngay
cap ho chiéu, chirmg minh nhan déan hodc gidy to horp 1 thay thé (Vi du: Chtrng minh nhan
dan s6 001089123 do Cong an thanh phé Ha Noi cép ngay 20/10/2014).

* Truong hop sinh tai co s¢y € thi ghi rd tén co s& y téva dia chi tru s¢ co s¢ y té do.

Vi du:- Bénh vién Phu san Ha Noi, duong La Thanh. phuong Ngoc Khanh, quan Ba

DPinh, Ha Noi
- Tram y té xa Dinh Bang. huyén T Son. tinh Bic Ninh.

Trudng hop sinh ra ngoai co s¢ y té thi ghi dia danh cua 03 cdp hanh chinh (xa, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.

®)Ghi day du ngdy, thdng sinh ctia cha, me (néu co).

“'Dé nghj ddnh dau X vao 6 néu co yéu cdu cap ban sao va ghi rd so6 lugng..
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15. Thi tye ding ky lai két hon
a) Trinh ty thye hién

- Néu lya chon hinh thic nop b ho so truc tiép, nguoi co yéu cau dang ky lai
két hon nop hé so dang Ky lai két hon tai Bo phan mot ctra cia UBND cap xa c6
thdm quyén; nop I¢ phi néu thude trudng hop phai ndp 18 phi dang ky lai két hon.

- Néu lua chon hinh thire nop ho so truc tuyén, nguoi co yéu cau dang ky
lai két hon truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong cap
tinh, dang ky tai khodn (néu chua 6 tai khoan), xdc thuc nguoi dung theo

huong dcm dang nhdp vao hé h’runq xde dinh ding Uy ban nhén dan cap xd co
tham quyen.

Nguoi co yéu cau dding ky lai két hén truc tuyén cung cdp thong tin theo
biéu mau dién i twong tdc dang ky lai két hon (cung cap trén Cong dich vu
cong), dinh kem ban chup hodc ban sao dién tr cdc gidy 10, tai licu theo quy
dinh; ngp phi, I¢ phi thong qua chire ning thanh todn truc tuyén hode bang
cdch thire khdc theo quy dinh phép ludt, hoan tat viéc nop ho so.

- Can bo tu,p nhan hd so tai B6 phin mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thdng nhit, hop 1& cua hd so.

(i) Trudng hop hd 80 day du, hop 1€ thi tiep nhan hd so, ¢6 Phiéu hen, tra
két qua cho nguoi ¢o yéu cau (ncu nguoi ¢o yeu cau lya chon hinh thire np ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tw hodc gui tin
nhén hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (néu nguoi co
yéu cau lya chon hinh thire nép ho so truc tuyén), dong thoi chuyén ho so dé
cong chuc lam cong tac ho tich xu ly.

- Sau khi 1iép nhédn ho so theo hinh thirc nop tryc tiép, cdan bo tiép nhén
hé so tai Bo phan mgr cua thuc hién s6 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin, co so dit ligw) va ky so vao tai liéu, hé so gidi
quyét thii tuc hanh chinh da duoc sé héa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1€ thi co thong bao cho ngudi yéu
cdu bo sung, hoan thi¢n hé so, néu 13 loai Hlay t0, ndi dung can bo sung dé
ngudi ¢6 yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thue hién lai
budc (i);

(iii) Néu ngudi co yéu ciu dang ky lai két hon khong bo sung, hoan thién
dugc ho so thi bao cao Truong bo phan tiép nhan ho so ¢6 van ban tir chdi giai
quyét yéu cau dang ky lai két hon.

- Cong chtre tu phap - hd tich tham tra ho so (tham tra tinh thong nh’ét, hop
I¢ cua cac thong tin trong hé so, gidy 10, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hd so cdn bo sung, hoan thién hodc khong du diéu kién g giai
quyét, phai tir chdi thi gui thong bio vé  tinh trang hd so t6i Bo phan mot cua dé
thong bao cho nguoi ndp hd so — thuc hién lai bude (ii) hodc (iii);

+ Truong hop ¢in phai kiém tra, xac minh lam 1d hodc do nguyén nhan
4___—4
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khac ma khong thé tra két qua dung thoi gian da hen thi cong chire lam cong tac
hé tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong do néu ro ly do chim
tra két qua va thoi gian hen tra két qua, chuyén B9 phan mot ctra dé tra cho
nguodi co yéu cau (neu nguoi ¢6 yéu cau lia chon hinh thire nép hd so truc tiép),
hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dién i hodc gui tin

nhin qua dién thoai di dong cho nguoi ¢o yéu cdu (néu nguoi cé yeu cau lua
chon hinh thirc nép ho so truc tuyén).

Truong hop viée dang ky lai két hon thue hién tai Uy ban nhan dan cép
xa khéng phai noi da dang ky két hon trudc déy thi cong chirc tr phdp - ho tich
bao cdo Chu tich Uy ban nhan dan c6 van ban dé nghi Uy ban nhén dén noi
dang ky két hon trude day kiém tra, xéc minh vé viée luu gitr s6 ho tich tai dia
phuong.

Sau khi nhén dugc vin ban dé nghi, Uy ban nhan dan noi da dang ky két
hon trude day tién hanh kiém tra, xdc minh va tra 1oi bing van ban vé viéc con
luu gitr hodc khong luu gitr duge S6 hd tich.

+ Sau khi nhan dugc két qua xac minh vé viée khong con luu giir duge S6
h¢ tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tur ngay gu1 van
ban yéu cau xac minh ma khong nhén duoc van ban tra 101, néu thay ho so day du,
hop 1€, ding quy dinh, truong hop tlep nhan ho so dang ky lai két hon theo hinh
thire truc tiép, thi cong chure tu phap - h¢ tich thuc hién viéc ghi vao S6 dang ky
két hon, cap nhat tl thong tin dang ky lai két hon va luu chinh thice trén Phan mém
dang ky, quan ly ho tich dién tur ding chung.

Truong hop tiép nhin hé so dang ky lai két hon theo hinh thic truc tuyén,
cong chic tw phdp - ho tich gui lai bieu mau Gidy chirng nhan Act hon dién tu
Vi théng tin ddy i cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu ccm 6 trdach nhiém kiém tra tinh chinh xdc, ddy du cua cdc
thong tin trén biéu mau Gidy chimg nhan két hon dién tir va xdc nhan (t6i da mot

ngay).
Néu nguoi ¢o yéu cdu xéc nhdn thong tin da thdng nhat, day du hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc hién

viéc ghi vao S6 dang ky két hon, clp nhat thong tin dang ky lai két hon va luu
chinh thitc trén Phan mém dang ky, quan ly hé tich dién dung chung.

- Cong chtrc tu phap - ho tich in Glay chimg nhén két hon, trinh Lanh dao
UBND ky, chuyén toi Bo phan mot ctra dé tra két qua cho ngudi ¢ yéu céu.

- Nguai ¢o yeu cau dang ky lai két hon (hai bén nam, nit phai co mat, xuat
trinh gidy o tuy than dé dbi chiéu) kiém tra thong tin trén Gidy chimg nhan két
hon, trong S6 ding ky kct hon, va ky tén vao S6 ding ky két hon, ky tén vao Gldy
chimg nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giay ching nhan két
hon.

b) Cach thire thuc hién:

Ngudi ¢ yéu cau dang ky lai két hon thuc hién nop hé so truc tiép tai Bo
phan mét ctra ciia UBND cép xa hodc ndp ho so true tuyén trén Céng dich vu cong
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quoc gia (hitps.//dichvucong.gov.vn) hodc Cong dich vu céng tinh Hai Duong
(https. //dzchvuc ong. /:u/duong gov.vn)(bén nam hodc bén nir ¢6 thé nop ho so ma
khong can 6 van béan ( uy quyen cua bén con lai).

¢) Thanh phin ho so:

- To khai dang ky lai két hon theo mau (néu ngudi co yéu cau lya chon ndp
ho so theo hinh thire truc tiép);

- Biéu mau dien tw twong tdc dang ky lai két hon, tr ong do co cam doan
cdc thong tin cung cdp la dung su thdt, khong con ban chinh Gidy chirng nhdn
két hon, da ngp du cdc gidy to hién ¢é va chiu hoan toan trach nhiém trudc
phap ludt vé ndi dung cam doan cua minh (do nguoi yéu ccm cung cap thong tin

theo huong dan trén Cong dich vu céng néu nguroi cé yéu cau lira chon nép ho so
theo hinh thite truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai két hon thuc hién viéc nop/xuat trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nép:

- Ban sao Giay ching nhan két hon duge cap trude day. Néu khong co
ban sao Giay ching nhédn két hon thi ndp ban sao ho so, gidy to ca nhan co cac
thong tin lién quan dén ndi dung déng ky ket hon.

* Giay to phai xudat trinh:

- Ho chiéu hoic Chimg minh nhan dén hodc Thé can cudc cong déan hoac
cac gidy to khac c6 ddn anh va thong tin ca nhan do co quan co tham quyen cép,
con gia tri st dung dé chimg minh vé nhan than cta ca hai bén c6 yéu cau dang
ky lai két hon. Truong hop céc thong tin ca nhén trong cac gidy to nay da co

trong CSDLQGVDC, CSDLHTDT, dugc h¢ théng dién ty dong thi khong phai
xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén);

- Gidy to ching minh noi cu tra de xdc dinh tham quyén néu viéc dang ky
lai két hon thuc hién tai Uy ban nhan dan cap xa khong phai la noi dang ky két
hon trude ddy. Truong hgp céc thong tin vé gidy to ching minh noi cu trt da ¢o
trong CSDLQGVDC dugc dién tu dong thi khong phai xudt trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

*Luuy

- Dbi voi gidy O ndp, xudt trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Poi voi gjiéy td xudt trinh khi dang ky ho tich, nguoi tiép nhan c¢o trach
nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duge yéu cdu nop
ban sao hodic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao chung thuc tir ban
chinh hogc ban sao duoc cdp tir s6 gbe hodc ban chup kem theo ban chinh gidy
to de déi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
glay to thi nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup voi ban
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chinh va ky xac nhén, khong duogc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan ¢o trach nhiém tiép nhan ding, du ho so dang ky ho
tich theo quy dinh cua phép luét h9 tich, khong dugc yéu cau nguoi dang ky ho
tich ndp thém C*121) t0' ma phap luat ho tich khong quy dinh phai nép.

- Do1 voi giay to gui kém theo néu nguoi yéu cau ngp ho so theo hinh
thire truc tuyén:

+ Ban chup cac gic?'y 16 gui kem theo ho so dang ky lai két hon truc tuyén
phdi bao dam ré nét, ddy du, toan ven vé ngi dung, la ban chup bcmg mdy anh,
dién thoai hodc dwgc chup, dwgc quét bang thiét bi dién ti, tir giay to duoc cdp
hop ¢, con gia tri su dung; néu la gidy 16 do co quan cé tham quyén nude ngodi
cap thi phai dwoe hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, trir
truong hop dieoe mién hop phdp héa linh su:

+ Truong hop gidy 10, tai liéu phai gui kém trong hé so dang ky lai két hon
truc ruvén déi ¢é ban sao dién nr hode da cé ban dién tir gidy t6 ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi den co quan dang ky ho tich nhdn két qua ( Gidy chimg nhdn kez‘ hon)
nguoi co yéu cau ding kylai két hon xudt trinh gidy to tuy than, ngp cdc gidy 1o la
thanh phan ho so dang ky lai két hon theo quy dinh phdp ludt hé tich.

Truong hop nguoi yéu cau dang ky lai két hon khong cung cdp dwoc gidy
to néu trén quy dinh hodc g!uy 10 nop, xuui trinh bi tdy xoa, sua chita, lam gia
thi co quan dang ky ho tich co tham quyen hiy bo két qua dang ky lai két hon.

d) S6 lwong ho so: 0 b¢

d) Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyét khong qua 25 ngay.

¢) Doi twong thue hién thi tue hanh chinh: Ca nhan

g) Co quan thyc hién thi tuc hanh chinh: Uy ban nhan déan cép xa noi
da dang ky két hon trude day hodc Uy ban nhan dan cap xd noi nguoi yéu cau
thuong tru.

h) Co quan phoi hgp: Co quan quan ly CSDLQGVDC; U) ban nhan dan
noi dang ky két hon trude day trong truong hop déng ky lai két hon tai Uy ban
nhan dan cap x noi nguoi yéu cau thudng trt

i) Ket qua thue hién thi tue hanh chinh: Gidy chimg nhan két hon(ban
chinh), mdi bén vo, chong 01 ban.

k) L& phi: 25.000 dong/lan.

Mién 1& phi cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi thudce
hd nghéo; nguoi khuyeét tat.

) Miu don, mau to khai:

+ To khai dang ky lai két hon (néu ndp ho so theo hinh thure truc tiép);

]
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5 Bléll mau dién tir rong tdc ddang ky lai két hén (néu ndp hé so theo hinh
thitc truc tuyén).

m) Yéu ciu, di¢u kién thyc hién thi tuc hanh chinh:

- Viéc két hon da duoc dang ky tai co quan co thdm quyén cuia Viét Nam

truoe ngay 01/01 1/2016 nhung So dang ky két hon va ban chinh Giay chung
nhan két hén déu bi mat;

- Nguoi yéu cau dang ky lai két hon con song vao thoi diém yéu cau dang
ky lai két hon.

) Can et phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh 5O 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Ludt Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phit quy dinh vé
Co so dir liéu ho tich dién tu, dang ky ho tich truc luyé'n,‘

- Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mét sd diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh
Luat Ho tich;

- Thong 1w w 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tuw phdp quy
dinh chi tiét mét sé diéu va bién phdp thi hanh Nghi dinh 56 87/2020/NP-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Thong tu sO 281/2016/TT-BTC ngay 14/11/2016 ciua B Tai chinh quy
dinh mc thu, ché do thu, nop, quém ly va st dung phi khai thac, s dung thong tin
trong co so dir li¢u ho tich, phi xdc nhan co quoc tich Viét Nam, phi x4c nhan la
nguoi gbe Viét Nam, 1é phi qudc tich;

- Théng tu s6 85/2019/TT -BTC ngay 29/11/2019 cua B¢ Tai chinh hudng
dan vé phi va I¢ phi thuoc tham quyén quyét dinh cta Hoi dong nhan déan tinh,
thanh phé truc thude Trung uong;

- Thong tu so’ 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
doéi, bé sung mot sé diéu cua Thong uw so 85/2019/TT-BTC ngay 29/11/2019
cua Bo Tai chinh huong dan vé phi va l¢ phi thugc tham quyén quyét dinh ciia
Héi dong nhén ddn tinh, thanh pho true thude Trung wong.

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 cua Hoi dong nhén
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché d¢ thu, ndp, quan ly va su
dung phi, 1€ phi trén dia ban tinh Hai Duong
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' Ghi 16 tén co quan dang ky lai két hon.

2t - 57 . . ’ A n . o . ' [ ' . . -

“JGhi theo noi ding ky thudmg tra; néu khong co noi dang ky thuong tra thi ghi theo noi dang
ky tam tra; trudng hop khong ¢o noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi
dang sinh song.

3 0 A . X ek _—_ o a ok y ; & W S . 4 5 ~

“)Ghi thong tin vé¢ gidy to tiy than nhu: ho chidu, chimg minh nhan dan hoac giay to hop 1é
thay thé (vi du: Chimg minh nhin dan s6 001089123 do Cong an thanh phd Ha Nai cap ngay
20/10/2004).

“ Ghi 5 tén co quan dadang ky két hon trudeday.
) Chi khai trong trudmg hop biét rd.
© Pé nghi danh ddu X vao 6 néu 6 yeu cdu cap ban sao va ghi rd so lugng.
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16. Thu tyc ding ky lai khai tir
a) Trinh tu thye hién

- Néu lua chon hinh thic ndp ho so truc tiép, nguoi ¢6 yéu cau dang ky lai
khai tir ngp hé so dang ky lai khai tir tai B phan mét ctra ciia UBND cap xa co
thdm quyén; ndp 1¢ phi néu thude Uuong hop phai nop 1€ phi dang ky lai khai tu;
ndp phi cap ban sao Trich luc khai tir néu co y€u cau cap ban sao Trich luc khai tr.

- Néu lya chon hinh thirc ngp ho so tr uc tuyén, nguoi ¢ yéu cau ding ky
lai khai tw truy cdp Cong dich vu cong quéc gia hodic Cong dich vu cong cdp
tinh, dang ky tai khoan (néu chua c¢é tai khoan), xdc thuc nguoi dung theo
hucong dcm dang nhdp vao hé thong, xdc dinh diing Uy ban nhén dén cdp xd co
tham quyén.

Nguoi ¢ yéu cau dang ky lai khai tir truc tuyén cung cdp thong tin theo
biéu mau dién ni twong tac dang ky lai khai tw (cung cap trén Cong dich vu
cong), dinh kem ban chup hodc ban sao dién tu cdc gidy to, tai licu theo quy
dinh; nop phi, 1é phi thong qua chitc ning thanh toan truc tuyén hodc bang
cach thice khdc theo quy dinh phdp ludt, hoan tat viéc nép hé so.

- Can bd mp nhan ho so tai Bo phan mot cira ¢6 trach nhiém kiém tra
tinh chinh x4c, day du, thong nhét, hop 18 cua hd so.

(i) Truong hop hod 50 day du, hop ¢ thi tlep nhan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (ncu nguoi ¢O yéu cau lya chon hinh thirc ngp ho so
truc tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tw hodc gui tin
nhdn hen tra két qua qua dién thoai di dong cho nguai co yéu cau (ncu nguoi ¢o
yéu cau lua chon hinh thike ngp ho so true tuyén), dong thoi chuyén ho so dé
cong chuce lam cong tac ho tich xu ly.

- Sau khi tiép nhdn ho so theo hinh thicc ngp truc tiép, cdn bg tiép nhdn
ho so tai Bé phan mét cua thuc hién 56 héa (sao chup, chuyén thanh tai lidu
dién tr trén hé thong thong tin, co s dit ligu) va ky so vao tai liéu, ho so gidi
quyét thit tuc hanh chinh da doe s6 héa theo quy dinh.

(i1) Truong hop hé so chua day du, hop 1€ thi co thong bao cho nguoi yéu
cdu bd sung, hoan thi¢n ho so, néu rd loai é,la}/ to, ndi dung can bod sung dé
nguoi ¢o yéu cau bo sung, hoan thién, Sau khi ho so duoc bd sung, thuc hién lai
budce (1);

(ii1) Néu nguoi co yéu cau dang ky lai khai tir khong bo sung, hoa‘m’ thién
duoc ho so thi bdo cdo Truong bd phan tiép nhan hd so ¢o van ban tir chdi giai
quyeét yéu cau dang ky lai khai tu.

- Cong chure tu phap - ho tich tham tra ho so (tham tra tinh thong nhat hop
[¢ cua cac thong tin trong ho so, LJEW to, tai licu do nguoi yéu cau nop, xuat trinh
hoac dinh kem).

+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién gial
quyet phai tir chdi thi g thong bao vé tinh trang hd so tdi B phan mot ctra dé
thong bao cho ngudi nop ho so — thue hién lai bude (i) hoge (iii);

e
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+ Truong hop céq phai kiém tra, xdc minh lam 3 hodc do nguyén nhan
khac ma khong the tra ket qua ding thoi gian da hen thi cong chire lam cong tac
h¢ tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho
nguoi ¢o yéu cau (n€u nguoi ¢6 yéu cau lua chon hinh thirc ndp hoé so truc tiép),
hodc gui Phiéu xin [6i va hen lai ngay tra ket qua qua thu dién tir hode guil tin
nhan qua dién thoai di dong cho nguoi co yéu cau (néu nguoi ¢o yéu cau lua
chon hinh thirc ngp hé so truc tuyén).

r

quy dinh, truong hop tiép nhan ho so dang ky lai khai tir theo hinh thuc truc tiép,
thi ¢dng chire tu phap - hd tich thuc hién viéc ghi vao So6 dang ky khai tr, cap nhat
thong tin dang ky lai khai tir va luu chinh thic trén Phdn mém dang ky, quan ly ho
tich dién tir dung chung.

+ Neu thdy thong tin khai ti day du va pht hop, hd so day du, hop 1é, ding

Truong hop tiép nhdn ho so dang ky lai khai tir theo hinh thice truc tuyén,
cong chic tu phdp - ho tich giri lai biéu mau Trich luc khai tr dién aivéi thong tin
day du cho nguoi yéu cau qua thu dién tir hodc thiét bi sé.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xde, day du cua cdc
thong tin trén biéu mau Trich luc khai ti dién tir va xdc nhdn (16i da mot ngay).

Néu nguoi ¢é yéu cau xdc nhdn thong tin da théng nhat, day du hodc
khéng ¢6 phan hoi sau thoi han yéu cau thi cong chire tu phdp - ho tich thue
hién viée ghi ngi dung vao S6 dang ky khai cap nhdt thong tin dang ky lai khai
tie va luu chinh thite trén Phan mém dang ky, quan Iy hg tich dién tw diing chung,

- Cong chure tu phép - hé tich in Trich luc khai tt, trinh Lanh dao UBND
ky, chuyén 61 B§ phan mot cura dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi c6 yéu cau dang ky lai khai tur kiém tra thong tin trén Trich luc khai
tu, trong S6 dang ky khai tir va ky tén vao So dang ky khai tir, nhan Trich luc khai

2

tur.

b) Cach thive thye hién:

Nguoi co yéu cau dang ky lai khai tr truc tiep thuc hién hoac uy quyén
cho nguoi khac thuc hién viéc dang ky lai khai tu tai B phe_m‘ mot cua cua
UBND cdp xa hodc gui hd so qua hé thong buu chinh hodc ndp ho SO truc tuyen
tren C(jng dich vu cong quoc gia (hitps.//dichvucong.gov.vin) hodc Cong dich vu
céng tinh Hai Duong (https.//dichvucong. haiduong. gov.vi).

¢) Thanh phan ho so:
- To khai dang ky lai khai tr theo mau (néu ngudi ¢6 yeu céu lua chon nop
ho so theo hinh thiic truc tiép);
- Biéu mdu dién tw twong tdc dang ky lai khai tu, trong do ¢o cam d({cm
cde théne tin cung cdp la ding sw thdt, khong con ban chinh Gidy c/nm‘/g
2 o S B IR R - il
ti/Trich luc khai t, dd ndép du cdac gidy to hién ¢o va chiu /1(\)9!1}001;1 trc
: it vé noi ua mi Ol yeu cau cun
nhiém trude phap ludt vé ndi dung cam doan cua minh (do nguoi yeéu cau, {Lf,
: . 2 5 : ic 0 5 Oi cO véeu cau L
C(i}') thong tin theo huong dan trén Cong dich vy cong néu nguoi co )
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chon ngp ho so theo hinh thite truc luyen).

- Nguoi ¢6 yéu cau dang ky lai khai tu thuc hién viéc nop/xudt trinh (theo
hinh thire truc tiép) hoac tai lén (theo hinh thire truc tuyén) céc gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chimg wr trude day duoc cap hop 18. Néu khéng c¢o6 ban
sao Gidy ching tir trude ddy duge cap hop 1¢ thi ndp ban sao ho so, gidy to lién
quan ¢o ndi dung chimg minh su kién chét.

_ - Vién ban uy quyén theo quy dinh cua phdp luat trong truong hop uy
quyén thuc hién viée dang ky lai khai tu. Truong hop ngudi duge Uy quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi iy quyén thi vin
ban Uy quyén khong phai chung thue.

* Giay to phai xudt trinh:

- Ho chiéu hodc C himg minh nhan dan hodc Thé can cude cong dan hodac
cdc gidy to khéc ¢6 dén anh va thong tin cd nhan do co quan ¢6 tham quyén cép,
con gia tri str dung dé chimg minh vé nhan than cua nguoi ¢ yéu cau dang ky
lai khai tir. Truong hop céc thong tin ca nhan trong cdc gidy to nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai xudt
trinh (theo hinh thurc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Trudng hop gui ho so qua hé théng buu chinh thi phai gui kém theo ban
sao co ching thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Doi voi gidy to np, xuat trinh néu nguoi yéu cau nop ho so theo hinh
thire truc tiép:

+ DO1 voi gidy 1o xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhi¢m kiém tra, doi chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau nop
ban sao hodc ban chup giay to do.

+ Nguoi yéu ciu ding ky ho tich co thé nop ban sao chung thuc tir ban
chinh hodc ban sao duoc cap tir s gbe hoic ban chup kém theo ban chinh gidy
td dé doi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhén, khéng duoc yéu cu nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhén ding, du ho so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cdu nguoi dang ky ho
tich ndp thém gidy to ma phéap luat ho tich khong quy dinh phai nop.

- Doi voi giay (o gui kém theo néu nguoi yéu cau ngp ho so theo hinh
thue truc tuyén:

+ Ban chup cdc giay to gui kem theo ho so dang ky lai khai tir truc tuyén
phai bao dam ro nét, ddy dii, toan ven vé ngi dung, la ban chup bang may anh,
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dién thoai hodc duoc chup, dz;p‘c quét bc’}ng thiét bi dién e, tir gid:y to duoc cd}p
hop 1¢, con gia tri sw dung, néu la giay to do co quan co tham quyén nude ngoai
cap thi phai duoc hop phdp héa lanh sy, dich sang tieng Viéet theo quy dinh, trir
truong hop dwoc mién hop phdp héa lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky lai khai tr
fruc tuyén da co ban sao dién tir hodc di ¢6 ban dién tw giay 1o ho tich thi nguoi
Yeu cau dwoc sir dung ban dién i nay.

+ Khi dén co quan dang ky ]7(5 tich nhan két qua (Trich luc khai tu/ban sao
Trich luc khai ), nguoi cé yéu cau dang kylai khai tir phai xuat trinh giay to tuy
thdn, nop cdc gidy to la thanh phan hé so dang ky lai khai tir theo quy dinh phdp
luat ho tich.

Truong hop nguoi ¢é yéu cau ding kv lai khai tw khong cune cd; duoc

: g nop ng J ang ky ! g cung cap
gidy 10 néu trén theo quy dinh hodc gidy 1o nop, xudat trinh bj tay xoa, swa chiia,
lam gia thi co quan ddng ky ho tich ¢é tham quyeén huy bo két qua dang ky lai
khai tu.

d) S6 lwong hd so: 01 bo

d) Thoi han gidi quyét: 05 ngay lam viée; truong hop can xac minh thi
thot han giai quyet khong qua 10 ngay lam viée.

e) Doi tuong thue hién tha tuc hanh chinh: Ca nhan

g) Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cdp x4, noi
da ding ky khai tu trude day.

h)Co quan phoi hop: Co quan quan ly CSDLQGVDC.

i) Két qua thuce hién thu tuc hanh chinh: Trich luc khai wr (ban chinh),
ban sao Trich luc khai tir (truong hgp yéu cau cip ban sao Trich luc khai tr).

k) Lé phi:

- Muec 1é phi cu thé do Hoi df)ng nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh ¢6 cong véi cach mang; ngudi
thudc h ngheo; nguoi khuyét tat.

- Phi cfip ban sao Trich luc khai tr (néu ¢6 yéu cau) thue hién theo quy dinh

tal Thong tu 50 281/2016/TT-BTC ngay 14/11/2016 cua B9 Tai chinh.
I) MAu don, miu to khai: ’
+ To khai ding ky lai khai tir (néu nop ho so theo hinh thure truc tiep);
E - 5 lai khai tir (néu nép ho so theo hinh
+ Biéu mau dién tur wong tdac dang ky lai khai tu (néu nop hé so't
thire truce tuyen).
m) Yéu cau, diéu kién thue hién thi tuc hanh chinh: ‘
el x Fip an c¢6 tham quyén cua Viét Nam
Viéc khai tr da duge dang ky tai co quan co tham quye

o

O dang ky 110 va be (nh Gidy chimg tr ddu bi
trude ngdy 01/01/2016 nhung SO dang ky khai tu va ban chinh Giay

m'\h\ —







n)Can ¢ phap ly:
- Luat Ho tich nam 2014:

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phit quy dinh vé
Co so dit ligu hé tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta BO Tu phép quy dinh
chi tiét thi hanh mot s diéu cua Luat HO tich va Nghi dinh sd 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb diéu va bién phép thi hanh
Luat Ho tich;

- Thong tw b()’ 01/2022/TT-BTP ngay 04/01/2022 cua B¢ Tw phdp quy
dinh chi tiét mét s6 diéeu va bién phdp thi hanh Nghi dinh 56 87/2020/NP-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu hé tich dién nu,
dang ky ho tich truc rm)é’n'

- Théng tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va su dung phi khai thac, st dung thong tin
trong co sO dir licu ho tich, phi xdc nhén c6 quoc tich Viét Nam, phi xac nhén la
nguoi gou Viét Nam, 1€ phi qudc tich;

- Théng tu s6 85/2019/TT -BTC ngay 29/11/2019 cua B¢ Tai chinh hudng
dan vé phi va I¢ phi thugc thdm quyén quyét dinh ctua Hoi dong nhan dan tinh,
thanh pho truc thude Trung uong;

- Thong tu .5(3' 106/2021/TT-BTC ngay 26/11/2021 cua B¢ Tai chinh swa
doi, bo sung mét so diéu cua Thong tr 56 85/2019/TT-BTC ngay 29/11/2019
ciia Bo Tai chinh hudng dan vé p/’u va I¢ phi thude tham quyén quyét dinh cia
Hgi dong nhén ddn tinh, thanh phé truce thuée Trung wong,

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 cua Hoi ddng nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché d6 thu, ndp, quan ly va st
dung phi, 1€ phi trén dia ban tinh Hai Duong
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tu do - Hanh phac

TO KHAI PANG KY LAI KHAI TU'

Kinh gui: Y

........................................................

Ho, chit dém, tén nguoi yéu ciu:
)

i Z (7
Noi cu tra: “

Pé nghi co quanding Ky lai khai tir cho nguoi ¢6 tén dwéi day:

2 LRG0T 1 e R e L OIS S i SR

7100 | T e B o T N SR 0 f PR L=

. - At (2
b S T 00T N S s O D SRR A S e Y S ot

BiEdine ky KA Eair e i oioesiomsssmmmissiesst ngay ......... thang .......... TR s

-,

Chay chifig 10/ Trich Jue Rhai S0 o iimsismrmmessasim quyén s6:9 ..oennnnn.

Toi cam doan nhiing ndi dung khai trén déy la dung su that va chiu trach nhiém trude phap
luat vé cam doan ctia minh.
HEGi L N 5 < AL ngay....... thang...... {15, ¢ SN

Neudi yéu ciu

(KY, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao' " Co D Khong m

S luong;...qit ban







117

Chia thich:

UGhi 15 tén co quan dang ky lai khai tu.

@ Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thuong trd thi ghi theo noi
dang ky tam trd; truong hop khong ¢6 noi dang ky thuong trt va noi dang ky tam tra thi ghi theo
noi dang sinh song.

$Ghi thong tin vé gidy o ty than nhu: ho chiéu, chimg minh nhén dan hoac gidy t& hop 1é

thay thé (vi du: Chang minh nhin dan sé 001089123 do Cong an thanh phd Ha Noi cép ngay
20/10/2004).

iy ruong hgp chua xdc dinh dugc thi dé trong.

®) Ghi 15 tén co quan da dang ky khai tor trude day.

© Chi khai trong truomg hop biét rd.

N pé nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 lugng.







118

7. Thi tuc ¢ip ban sao Trich luc ho tich
a) Trinh tu thyce hién:

- Néu luya chon hinh thirc ndp ho S0 tryc tiép, ngudi co yéu cau (,apban Sao
Trich luc ho tichnop hd so dé nghi cdp ban sao Trich luc ho tich tai Bo phan
mot cua/Trung tam hanh chinh cong cua Co quan quan ly Co sé di liu ho tich
dién tir c6 tham quyén; nop phi, € phi theo quy dinh phap luat.

Truong hop co quan, to chirc co thim quyen dé nghi cép ban sao Trich
luc hé tich cua ca nhan thi gui vin ban yéu cau néu 1 ly do cho Co quan quan
ly Co so dir liéu ho tich dién tu.

- Néu luwa chon hinh thirc nop hé so truc tuyén, Nnguoi co yéu cau capban
sao Trich luc hé tichtruy cap Cong dich vu c¢dng quoc gia hodc Cong dich vu
cong cdp tinh, dang ky 1ai khoan (néu chua 6 tai khoan), xdc thue nguoi dimg
theo huéng dan, dang nhdp véo h¢ thong, xdc dinh diing Co quan quan ly Co so
dit liéu hé tich dién i cé tham quyén.

Nguoi co yeu cau capban sao Trich luc ho tichtruc tuy én cung cdp thong
tin theo biéu mau dién tu twong tdc cdp ban sao Gidy khai sinh, ban sao Trich
luc ho tich (cung cap trén Cong dich vu ¢dng), dinh kém ban chup hodc ban sao
dién tur cde gidy to, tai liéu lién quan dén ngi dung dé nghi capban sao Trich luc
ho tich; ndp phi, 1¢ phi thong qua chitc nang thanh todn truc tuyén hodc bang
cdch thite khdc theo quy dinh phdp ludt, hoan tdt viée ndp ho so.

- Can bo tiép nhan ho so tai BO phan mdt cua co trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1¢ cua ho so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan ho s0; néu tiép nhan hd
5o sau 15 gio thi ¢o Phiéu hen, tra két qua cho nguoi ¢ yéu cau trong ngay lam vige
tiép theo (neu nguoi ¢ yéu cau lua chon hinh thire ndp ho so truc tiép) hodcgui
ngay Phiéu hen, tra két qua qua thi dién tw hodc gui tin nhén hen tra két qua
qua dién thoai di dong cho ngudi ¢ yéu cau (neu nguoi ¢é yéu cau lwa chon
hinh thite ndp hé so triee tuyén);chuyén hd so dé cong chire lam cong tac hd tich
xu ly.

- Sau khi tiép nhdn ho so theo hinh thicc nop truc tiép, cdn bg tiép nhan
ho so tai Bo phan mot cua thie hien 56 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin, co so dir liéu) va ky s6 vao tai liéu, ho so gidi
quyet thu tuc hanh chinh da dwoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chuea day di, hop [€ thi ¢ thong bao cho nguoi yéu

cau bo sung, hoan thi¢n hé so, néu ré logi gtcz} 10, noi dung can bo sung dé
ngudi ¢6 yéu cau bo sung, hoan thién. Sau khi ho so duge bo sung, thuc hién lai

buoc (i);

(iii) Truong hop nguoi co yéu cau capban sao Trich luc h¢ tich khong bo
sung, hoan thi¢n duvc lzu so thi bdo cdo Truong bg phdan mot cua co thong bao
1 chéi giai quy ét yéu cau capban sao Trich luc h¢ tich.

|







119

- Cong chuc lam cong tac ho tich tham tra hd so (thdm tra tinh thong nhat,
hop 1€ cua céc thdng tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xudt
trinh hoac dinh kem).

_ + Truong hop ho so can b sung, hoan thién hodc khong du diéu kién giai
quyet, phai tir choi thi gui thong bao vé tinh trang ho so toi B phan mot cua dé
théng bao cho nguoi ndp hod so — thue hién lai bude (ii) hodc (iii);

+ Truong hop can phdi kiém tra, xdc minh lam 3 hodc do nguyén nhan
khac ma khong the tra két qua ding thoi gian da hen thi cong chic lam cong tac
ho tich 1ap Phicu xin 16i va hen lai ngay tra két qua, trong do néu rd ly do cham
trd két qua va thoi gian hen tra két qua, chuyén Bo phan mét ctira dé tra cho
nguoi co yéu cau (néu ngudi ¢o yéu cau lua chon hinh thire ndp ho so truc tiép),
hodc gui Phiéu xin l6i va hen lai ngay tra két qua qua thr dién tir hodc gui tin
nhdn qua dién thoai di dong cho nguoi cé yéu cau (néu nguoi co yéu cau lua
chon hinh thirc ngp ho so truc nt_).’én).

+ Néu thdy hd so day du, hop 1¢, dang quy dinh, truong hop tiép nhan ho so
cdp ban sao Trich luc ho tich theo hinh thirc true tiép, thi ¢ong chirc lam cong tac
ho tich inban sao Trich luc ho tich trinh Thi truéng Co quan quan ly Co s¢ dir
liéu ho tich dién tir ky, chuyén t6i Bo phan mot ctia dé tra két qua cho nguoi co yéu
cau.

Truong hop tiép nhéin hé so xin cdpban sao Trich luc ho tich theo hinh
thite truc tuyén, cong chiie lam cong tdc hg tich gid lai ngi dung biéu mdu Trich
luc ho tich dién ur twong ing voi thong tin Jc?_r dii cho nguoi yéu cau qua thie dien
nr hodic thiét bi so.

Nguoi yéu cau ¢ trdch nhiém kiém tra tinh chinh xde, day du cua cdc
thong tin trén biéu mau Trich luc ho tich dién tiva xdc nhén (t6i da mot ngay).

Néu nguoi ¢é yeu capban sao Trich luc hé tich da thong nhat, day du
hodc khong c6 phan héi sau thoi han yéu cau thi cong chite lam céng tic ho
tichin ban sao Trich luc hg tich, trinh Thu truong Co quan quan Iy Co so dit liéu
hg tich dién tir ky, chuyén t6i Bé phin mét cica dé tra két qua cho nguoi ¢o yéu
cau.

- Nguoi ¢o yéeu cau c'cf;) ban sao Trich luc ho tich dwoce nhén két qua theo
mot trong cac phuong thire sau ddy:

+ Nhan ban dién tu ban sao Trich luc h¢ tich gui qua thu dién ti, Kho
quan ly dit liéu dién tu cua to chite, ¢d nhan do;

+ Nhdn ban dién tu ban sao Trich luc hg tich gui vao thiét bi so, thong
qua phuong phdp truyén so liéu phit hop, dam bao an toan, bao mdt thong tin;

b Nhdn ket qua la ban sao Trich luc hg tich thong qua hé thong buu
chinh;

+ Nhdn két qua la ban sao Trich luc ho tich tai co quan dang ky ho tich.
b) Cach thire thuce hién:
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Ngudi ¢6 yéu cau cap ban sao Trich luc ho tichtrye tiép thue hién hoac uy
quyén cho ngudi khac thuc hién nop hd so truc tiép tai Bo phin mét cura/Trung
tam hanh chinh céng cia Co quan quan ly Co so dit li¢u ho tich dién tir hodc gui
ho S0 qua hé¢ théng buu chinh hodc ngp ho so truce tuyén trén Cong dich vu cong

quoc gia (htips://dichvucong.gov.vn) hodc Céng dich vu cong tinh Hai Duong
(https ://dichvucong. haiduong.gov.vi).

¢) Thanh phan hd so:

- To khai dé nghi ban sao Trich luc ho tich theo mau trong trudng hop
nguoi yéu cau la ca nhan hoac Van ban yéu cau cap ban sao Trich luc h tich néu
r0 ly do trong truong hop ngudi yéu cdu la co quan, t0 chire (néu ngudi ¢6 yéu cau
lya chon ndp hé so theo hinh thire truc tiép);

- Biéu mau dién tur twong ldc cup ban sao Gidy khai sinh, ban sao Trich
luc ho tich(do nguoi yéu cdu cung cap théng tin theo huong dan trén Cong dich vu
cong, néu nguoi co yeéu cau lwa chon nop ho so theo hinh thire truc !uyen)

- Nguoi ¢6 yéu cau (.ap ban sao Trich luc hd tichthuc hién viéc nop/xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thic truc tuyén) céc gidy
to sau:

* Gidy to phdi ngp:
- Van ban uy quy én theo quy dinh ctia phéap ludt trong trudng hop uy quym
thuc hién yéu cau cép ban sao Trich luc ho tich. Truong hop nguoi duge uy quyén

la dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cua nguoi ty quyén thi van
ban iy quyén khong phai chimg thue.

* Gidy to phai xudt trinh:

-Ho chiéu hodc ching minh nhén dan hodc thé can cude cong dan hoéc
cac gidy to khac ¢o dén anh va thong tin ca nhan do co quan ¢ tham quyen cap,
con gid tri sir dung dé chimg minh vé nhan than cua nguoi ¢o yéu cau cap xac
nhén thong tin ho tich. Truong hop cac thong tin ca nhan trong cic gidy 1O nay
da 6 trong Co so dir liéu qubc gia vé dan cu ( (CSDLQGVDC), Co so dur liéu ho
tich dién tor (CSDLHTDT), duoc hé thong dién tu dong thi khong phai Xuét
trinh (theo hinh thic truc Ucp) hodc tai 1én (theo hinh thure truc tLl\en)

Truong hop gui ho so qua hé thoné buu chinh thi phai gui kem theo ban
sao ¢6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Do1 voi giday (o ndp, xuat trinh néu nguoi yéu cau ndop ho so theo hinh
thire truc tiép:

+ DOo1 voi giay to xuat trinh khi dang ky ho tich, nguot tiep nhan ¢o trach
nhiém kiém tra, dbi chiéu voi thong tin trong to khal, chup lai hogc ghi lai thong
tin dé luu trong hé so va tra lai cho nguoi xudt trinh, khéng duogc yéu ciu nop
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh hoac ban sao dugc cap tir s6 goc hodc ban chup kem theo ban chinh giay
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to dL dbi chiéu. Truong hop ngudi yéu cau nop ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhi¢ém kiém tra, ddi chiéu ban chup voi ban

chinh va ky xac nhén, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhén co trach nhiém tiép nhan dung, du hé so dang ky hd
tich theo quy dinh cua phép luat h tich, khong dugc yéu cu nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tth khong quy dinh phai nop.

- Doi vai gidy to gui kém theo néu nguoi yéu ciu nép hé so theo hinh
thite truc tuyén:

+ Ban chup cdc gidy 10 g gui kém theo ho so Lap ban sao Trich luc ho tich
true tuyén phai bao dam ré nci day i, toan ven vé not dung, la ban chup bang
mdy anh, di¢n thoai hodc duoc chup, duge quét bcmgf thiét bi dién ti, tir gidy to
duoc (,ap hop l¢, con gid tri su dung; néu I giay to do co quan ¢o tham quyén
nuoe ngoai cap thi phai duoe ‘hop phap héa lanh s, dich sang tieng Viét theo quy
dinh, trir truong hop duoc mién hop phdp héa ldnh su:

+ Truong hop nhdn /cel qua (ban sao Trich luc ho tich) lai co quan dang ky
ho tich, nguoi c¢o yeu cau cap ban sao Trich luc ho tich phai xudt trinh giay to tuy
thdan; ndp cde gidy 10, tai liéu la thanh phdn /70 so cdp ban sao Trich luc ho tich
theo quy dinh phdp ludt ho tich.Truong hop gidy 10, dii licu phai gui kém trong ho
so cdp ban sao Trich luc h¢ tich truc tiép hodac truc !uwn da co ban sao dién tur
hodc da co ban dién tur gmy 10 ho tich thi nguoi yéu cau dugc sur dung ban dién tir
nay.

d) SO lugng ho so: 01 b
d) Thoi han gidi quyét: t: Ngay trong ngay l]cp nhan ho so; tr uong hop nhan

ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viée
tiép theo.

e) Doi twong thuwe hién thi tuc hanh chinh: C4 nhén, 16 chic

g) Co quan thye hién thi tye hanh chinh: Co quan quan ly Co so dir
liéu
h¢ tich dién tu.

h) Keét qua thuwe hién thi tyc hanh chinh: Ban sao trich luc ho tich

i) L¢ phi:8.000 dong/ban sao Trich luc/sy kién ho tich da dang ky

- Mién [¢ phi cho nguoi thude gia dinh ¢o cong voi cach mang; nguoi
thudc ho nghéo; nguoi khuyeét tat.

k) Mau don, mau to khai:

+ To khai cip ban sao Trich luc ho tich theo mau ddi voi truong hop nguoi
yéu cau la ca nhan (néu ndp ho so theo hinh thie truc tiép);

+ Vén ban ycu ¢ cau cap ban sao trich luc ho tich néu 1 ly do trong truong
hop nguoi yéu ciu la co quan, t6 chire (néu ndp hd so theo hinh thire truc tiép);
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+ Bieu mau ho tich dién tr tuong tdc cdp ban sao Giay khai sinh, ban sao
Trich luc ho tich(néu ndp ho so theo hinh thire Irue tuyen,).

1) Can cir phép ly:

- Luat Ho tich nam 2014;

1 Nghi,djn\h 50 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé
Co so dit lieu ho tich dién tir, dang ky ho tich truc n(}-’é'n;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta B Tu phap quy dinh
chi tiét thi hanh mot sé didu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu 56 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phdp quy
dinh chi tiét mét s6 diéu va bien phdp thi hanh Nghi dinh s6 87/2020/NP-
CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co so di lieu ho tich dién nu,
ddng ky hé tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua BO Tai chinh quy
dinh mirc thu, ché dd thu, nop, quan ly va str dung phi khai thac, su dung thong tin
trong co so dir li¢u ho tich, phi xdc nhan co quéc tich Viét Nam, phi xdc nhan la
ngudi gde Viét Nam, [é phi quc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh hudng
dan vé phi va [é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thuge Trung uong;

- Thong tw s6 106/2021/TT-BTC ngay 26/11/2021 cua Bé Tai chinh sia
doi, bo sung mor s6 diéu cua Thong tu 56 85/2019/ IT-BTC ngay 29/11/2019
cua B Tai chinh hudng dan vé phi va I¢ phi thude tham quyén quyét dinh cua
Hoi d’cﬁng nhadn dan tinh, thanh phé trie thude Trung wong.
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Chi thich:

‘' Ghi tén co quan dé nghi thue hién vie cip ban sao Trich luc ho tich.

@ Ghi theo noi dang ky thuong tr; néu khong ¢o noi dang ky thuong tru thi ghi theo noi
dang ky tam trti; truong hop khong ¢6 noi dang ky thuon g tru va noi dang ky tam tra thi ghi theo
noi dangsinh song.

) Ghi thong tin vé gidy to ty than cua nguoi di dang ky, ghi rd s6. co quan cp, ngay cép
ho chiéu, ching minh nhdn dan hodc gidy t& hop 1¢ thay thé

Vi du: Ching minh nhian dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2004.

@ Ghi rd loai vi¢e hé tich da dang ky trude day, nay dé nghi c:fip ban sao Trich luc ho tich.

®) Ghi 15 tén co quan da dang ky ho tich trudce day.

Vi du: Uy ban nhan déan phudng Dién Bién, quén Ba Dinh, thanh phd Ha Noi.

Uy ban nhin dén quan Hoan Kiém, thanh phd Ha Noi
So Tu phap tinh Hoa Binh
) Ghi 10 s6 luong ban sao dé nghi cép.
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18. Thu tue xdc nhin théng tin ho tich
a) Trinh ty thye hién:

- Néu lua chon hinh thirc nop hé so truc tiép, nguoi ¢o yéu cdu capxac
nhén thong tin ho tichnop ho so dé nghi cap xac nhan thong tin hé tich tai Bg

phan mot ctra clia UBND cép xd c6 thim quyén; nop phi, 1¢ phi theo quy dinh
phap luat.

- Néu lya chon hinh thie nop hé so truc tuyén, nguoi co yéu cdu capxdc
nhan thong tin ho tich truy cip Cong dich vu cong quoc gia hodc Cong dich vu
cong tinh Hai Duong, dang ky tai khoan (néu chua co tai khoan), xac thuc
ngudi ding theo hudng dan, dang nhap vao hé thoné xac dinh ding Co quan
quan ly Co so dir liéu ho tich dién tir c6 tham quyén.

Nguoi co yeu cdu capxac nhén thong tin ho tichtryce tuyén cung cap thong
tin theo biéu mau dién tir tuong tic (cung cap trén Céng dich vu cong), dinh kem
ban chup hodc ban sao dién tir cac giay to, tai liéu lién quan dén noi dung dé
nghi xac nhan thong tin hg tich; ndp phi thong qua chuc nang thanh todan tryc
tuyén hodc bann cach thirc khéc theo quy dinh phép luat, hoan tat viée ndp ho so.

- Can b0 uép nhin hd so tai BO phian mot ctra ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop ho S0 da\ du, hop 1¢ thi Uep nhéan hd so, ¢6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu nguoi co yeu cau lua chon hinh thire nop ho so
truc t;ep) hodc glii ngay Phiéu hen, tra két qua qua thu dién tu hoac gui tin nhén
hen tra két qua qua dién thoai di dong cho ngudl co yéu cau (neu nguoi co yéu
cau lua chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén ho so dé cong
chirc lam cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thie nop true ll€p can b tiép nhan hd
so tal B phan mot cua thue hi¢n 50 hoa (sao chup, chuyén thanh tai liéu dién tu
trén hé thong théng tin, co so dur liéu) va ky so vao tai liéu, ho so giai quyét thu
tuc hanh chinh da dugc sb hoa theo quy dinh.

(it) Truong hop hé so chua day du, hop & thi ¢o thong bao cho nguoi yéu
ciu bo sung, hoan thién ho so, néu rd loai yav 10, noi dung cin bo sung dé
nguoi ¢d yéu cau bo sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
buoc (i);

(11) Truong hop nguodi ¢o yéu cau cap xac nhan thong tin ho tich khong
bd sung, hoan thi¢n dugc ho so thi bdo cao Truong bo phan mot cua ¢o thong
bao tur choi giai quyét yéu cau xac nhan thong tin ho tich.

- Cong chire lam cong tac ho tich tham tra hd so (tham tra tinh thong nhat
hop 1é cua cac thong tin trong hé so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hoac dinh kem).

+ Truong hop hé so can bo sung, hoan thi¢n hodc khong du diéu kién giai
quyét, phai tir chdi thi gui thong bdo vé tinh trang ho so téi Bo phan mot cura dé
thong bao cho nguoi nop ho so — thuc hién lai budc (1) hoac (iii);
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+ Truong hop cin phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi ¢ong chire lam cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong do néu rd ly do chdm
tra két qua va thoi gian hen tra két qua chuyén Bo phan mot cua dé tra cho
ngudi ¢é yéu cau (néu nguoi ¢6 yéu cau lua chon hinh thic ndp hé so truc tlep)
hodc guri Phiéu xin 13i va hen lai ngay tra két qua qua thu di¢n tir hodc gui tin

nhan qua dién thoai di dong cho nguoi co yéu cau (néu ngudi ¢o yéu céu lya
chon hinh thite np hé so truc tuyén).

Truong hop can xéc minh, cOng chire lam cong tac ho tich béo cdo Thu
truong Co quan quan ly Co so di liéu ho tich dién tir ¢6 van ban dé nghi co
quan cdng an, cic o quan khac ¢o lién quan xac minh theo quy dinh tai Khoan
3 Piéu 13 Nghi dinh s6 87/2020/ND-CP. Truong hop két qua xdc minh khong
CO thong tin hodc thong tin khong thdng nhat voi gidy to nguoi yéu cau cung

ap thi tir choi cap Van ban xac nhén thong tin ho tich.

D6i voi yéu cdu xac nhan thong tin hd tich cua ca nhéan, néu thy thong
tin ho tich cua ca nhan khong co sy thay d01 thi cong chtrc lam cong tac ho tich
bao cdo Lanh dao UBND ¢ 1p xakhong cip Van ban xac nhan thong tin hg tich
ma hudng dan nguoi yéu cau lam thu tuc cép ban sao Glay khai sinh hogc ban
sao trich luc ho tich trong tng, trtr truong hop co quan, t6 chirc ¢6 tham quyén
dé nghi cdp van ban xdc nhén de giai quyét vu viée lién quan dén cé nhan.

+ Néu thay hé so day du, hop 1é, ding quy dinh, thong tin trong Co s¢ dir
lidu ho tich dién tir va thong tin dé nghi xac nhan la ding, trudng hop tiép nhan hd
SO Lép xdc nhan thong tin ho tich theo hinh thic truce tiép, thi cong chirc lam cong
tac hg tich in Van ban xac nhan thong tin h¢ tich, trinh Lanh dao UBND cap xa ky,
chuyén téi Bo phan mot clra dé tra két qua cho ngudi c6 yéu cau.

Truong hop tiép nhan ho so xin cap xac nhan thong tin ho tich theo hinh
thte true tuyén, cong chirc lam cong tac ho tich gui lai biéu mau Xéc nhan thong
tin ho tich dién tu voi thong tin ddy di cho ngudi yéu cau qua thu dién tir hodc thiét
bi sd.

Nguoi yéu cdu €0 trach nhi¢m kiém tra tinh chinh xac, day du cua cac
thong tin trén bic¢u miu Xac nhan thong tin h tich dién tiva xac nhén (t0i da
mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhét, day du hodc
khong co phan hoi sau thoi han yéu cau thi cong chiic lam cong tac ho tichin
Van ban xac nhan thong tin hg tich, trinh Lanh dao UBND cap xa ky cép Van ban
xac nhan thong tin ho tich, chuyén Bo phan mot cua tra két qua cho ngudi co ydu

cau.
- Nguoi ¢6 yéu cdu cip xdc nhan thong tin ho tich duge nhdn két qua theo
mot trong cac phuong thirc sau day:
t Nhan ban dién tr Van ban xac nhén thong tin hd tich gui qua thu dién tu,
Kho quan ly dur li¢u dién tir cua 10 chuce, ¢ nhén do;
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+ Nhéan ban dién wr Van ban xac nhén thong tin ho tich gui vao thiét bi s0,
thong qua phuong phép truyén sd liéu pht hop, dam bao an toan, bao mét thong tin;

+ Nhan két qua la Van ban x4c nhan thong tin ho tich thong qua hé théng
buu chinh;

+ Nhan két qua 1a Van ban xac nhan thong tin ho tich tai co quan dang ky
ho tich.

b) Cach thire thue hién:

. Nguoi ¢6 yéu cau xéac nhan thong tin h¢ tich tryce tiép thuc hién hogc uy
quyén cho nguoi khac thuc hién nép hé so truc tiép tai Bo phan mot cua cua
UBND cip xdhoic gui ho 0 qua hé théng buu chinh hodc ndp hd so truc tuyén
trén Cong dich vu cdng qudc gia (https:/dichvucong.eov. vi) hodc Cong dich vu
cong tinh Hai Duong (https://dichvucong.haiduong.gov.vn).

¢) Thanh phén hé so:

- To khai dé nghj xac nhan thong tin h9 tich theo mau (néu nguoi ¢o yéu
cau lya chon ndp ho so theo hinh thire truc tiép);

- Biéu mau dién tu tuong tic yéu cau cip van ban xac nhéan théng tin ho
thh (do ngudi yéu Lau cung cap thong tin theo hudng dan trén Cong dich vu cong,
néu ngudi ¢6 yéu ciu lua chon nop ho so theo hinh thie truc tuyén);

- Nguoi ¢o yéu cdu xdce nhan thong tin ho tich thyc hién viéc nop/xual
trinh (theo hinh thuc truc mp) hodc tai lén (theo hinh thic truc tuven) cac giay
to sau:

* Giay to phai np:

- Gidy 10, tai licu co lién quan dén ndi dung dé nghi xdc nhén thong tin ho
tich;

- Vin ban uy quyén (duge chimg thuc) theo quy dinh cua phdp luat trong
truong hop Uy quyén thue hién viée xin cap xdac nhén thong tin ho tich. Truong

hop ngudi duge uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt
clia ngudi Uy quyén thi van ban ty quyén khong phai chimg thuc.

* Giay to phai xuit trinh:

-HO chiéu hodc ching minh nhan dan hodc thé can cudce cong dan hodc
céc gidy to khac ¢o dan anh va thong tin ca nhan do co quan ¢o tham quyen cap,
con gid tri str dung dé chimg minh vé nhan than ctia nguoi co yéu cdu cap xac
nhan thong tin ho tich. Truong hop céac thong tin ca nhan trong céc glay to nay
da co trong Co so du li¢u quéc gia vé dan cu ( (CSDLQGVDC), Co so dur licu ho
tich dién tr (CSDLHTDT), duge h¢ théng dién tu dong thi khong phai xuat
trinh (theo hinh thic truc llcp) hodc tai I1én (theo hinh thuc truc tuyén);

- Gidy to ching minh noi cu tri. Truong hop cac thong tin vé gidy 1o chimg
minh noi cu tra da co trong CSDLQGVDC, dugc dién tu dong thi khong phai
xuét trinh (theo hinh thirc truc tiép) hodc tai [én (theo hinh thue truc tuyén).
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Truong hop gui hé so qua hé thong buu chinh thi phai gui kém theo ban
sa0 ¢0O chimg thuc céc gidy to phai xuét trinh néu trén.

*Luuy

- DOi véi giay o ndp, xudt trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiep:

+ DOI VoI g’iﬁy ) xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢é trach
nhi¢m kieém tra, doi chiéu voi thong tin trong to khai, chup lai hodc ghi lai théng
tin dé luu trong ho so va tra lai cho nguoi xuét trinh, khéng duoc yéu cau nop
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cdu dang ky ho tich ¢o thé nop ban sao chung thuc tr ban
chinh hogc ban sao dugc cap tu 50 gdc hodc ban chup kém theo ban chinh gidy
to dé doi chieu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiep nhén ¢o trach nhi¢m kiém tra, doi chiéu ban chup véi ban
chinh va ky xdc nhan, khéng dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c¢o trach nhiém tiép nhan ding, du ho so dang ky ho
tich theo quy dinh cua phap ludt ho tich, khong duge yéu ciu nguoi dang ky ho
tich ndp thém gidy o ma phap luat ho tich khong quy dinh phai ndp.

- DO voi gidy 10 gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gui kém theo ho so cap xdc nhan thong tin ho tich

3 : e ; : & ) U

tryc tuyén phai bao dam ro nét, day du, toan ven vé ndi dung, la ban chup bang
may anh, dién thoai hodc duge chup, duoc quét bang thiét bj dién tu, tir gidy to
duoc cap hop I¢, con gid tri sir dung; néu la giay to do co quan co tham quyén
nude ngoai cap thi phai duge hop phép hoa lanh su, dich sang tieng Viét theo quy
dinh, trir truong hop dugc mien hop phap hoa lanh su.

+ Truong hop nhén két qua (Van ban xac nhan thong tin ho tich) tai co quan
dang ky hd tich, nguoi ¢o yéu cdu cap xac nhan thong tin ho tich xuat trinh gidy 1o
tuy than; ndp ban chup cac gidy 10, tai lidu ¢6 lién quan dén ndi dung dé nghi xéc
nhan thong tin ho tich theo quy dinh phap luat ho tich. Truong hop giay to, tai liéu
phai gui kem trong ho so cap xac nhan thong tin h tich truc tiép hoac truc tuyén
dé co6 ban sao dién tur hodc da co ban dién tu giay to ho tich thi nguoi yéu cau duoc
st dung ban dién tu nay.

d) So lwong ho so: 01 bo

d) Thoi han giai quyet: 03 ngay. Truong hop phai kiém tra, xac minh thi
thot han ¢6 thé kéo dai nhung khdong qua 10 ngay lam viéc.

¢) Doi twgng thue hién thi tue hanh chinh: Co quan, (6 chic, ca nhan.

¢) Co quan thue hién thu tye hanh chinh: Co quan quan ly Co so du
ligu
ho tich dién tu (UBND cap xa).

h) Co quan phoi hop: Co quan c¢ong an, cac co quan khdac ¢o lién quan,

R R
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i) Két qué thue hi¢n thu tye hanh chinh: Van ban xdc nhin thong tin ho
tich.

k) Lé phi:8.000 dong/Van ban xéc nhan vé mot viée ho tich cua cd nhén
da dang ky.

- Mién 1& phi cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi
thudce ho ngheo; ngudi khuyét tat.

I) Mau don, miu to khai:

+ To khai dé nghi xdc nhan thong tin ho tich (néu ndp hé so theo hinh thire
truc tiép);

+ Biéu mau dién tuong tac yéu LElLl cap van ban xac nhan thong tin ho
tich (néu ndp ho so theo hinh thire truc tuyén).

m) Yéu ciu, didu Ki¢én thye hién thi tuc hanh chinh: Khong co

n) Can cir phap ly:

- Luat HQ tich nam 2014;

- Nghi dinh 50 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb diéu va bién phap thi hanh
Luat Ho tich;

- Thong w af) 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap g
dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh 56 87/"070/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién o,
dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy
dinh méc thu, ché do thu, ndp, quan ly va su dung phi khai théc, str dung théng tin
trong co so dir licu ho tich, phi xac nhén c6 qudc tich Viét Nam, phi x4c nhén la
ngudi goc Viét Nam, 18 phi quoc tich;

- Thong wu s6 85/2019/TT -BTC ngay 29/11/2019 cua Bo Tai chinh huong
dan vé phi va 1¢ phi thude tham quyén quvel dinh cua Hoi donu nhan dan tinh,
thanh phd truc thude Trung uvong;

- Thong tu 56 106/2021/TT-BTC ngay 26/11/2021 cua B¢ Tai chinh sua
doi, bo sung mot sd diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019

cua Bo Tai chinh hudng dan vé phi va l¢ phi thuc thim quyén quyét dinh cua
Hoi dong nhéan dan tinh, thanh ph truc thude Trung uong.







